
 
 

   

   
  

 

   

 

 
 

 
    

  

 

   

  
   

 
  

Webex meeting invitation: Court Hearing 2DC Courtroom X 5.1.2020 

EHl:l::IHll:l·P 
Joinbyphone 

Taptocalinfram ■ mobo!■ d■v1011 ■n■.nd-onl:II 

1-844-992-4726 UnitPd State~ Toll FrPl! 

+1-408-418,-9388 UnitedState!l-Toll 

Globalcaoll-lnnumbers I Toll-freecalingrestrlclions 

Dial 265055459@iudhi.webex.com 

Youcanatsodial 173.243.2.88andenteryourmeeijngnurrber. 

Jolnuslng Mlcrosolt Lynco, Mlcrosol!Skyl)("IOf BuslnN■ 

Dial 265055459.judhi@lync.webex.eom 

Test a Webex 1\-leeting? Go to httpsJtw.vw.webex.comlt~l-meetmg.htll'il 

Ne.;,d h@lp? Go to hnp:llhelp webexr:om 

When it's time, join the Webex meeting here. 

Meeting number (access code): 267 977 162 

Meeting password: 12345 

Join meeting 

Join by phone 
1-844-992-4726 United States Toll Free 

+1-408-418-9388 United States Toll 

Global call-in numbers I Toll-free calling restrictions 

Coult l4NtWII) lOC ~ X !!> . 1 2020 

Starting Cisco Webex Meetings ... 

-. __ ,,. _ _, ____ _ 
°""' _____ ,o,_,_ 

How to Join a Remote Hearing 
Using Cisco WebEx Video Conference 

You may join the remote hearing by any one of the following ways: 

1. Use the remote hearing link emailed to you by the Court 
2. Accessing Cisco Webex via a web browser and entering the meeting number and password 
3. Downloading the Cisco Webex App and entering the meeting number and password 

#1 Join using an emailed link 

1. Open your email from the Court. 

2. If this is the first time using Webex, you 
may want to test Webex a day or two 
prior to the meeting.  Click Test a 
Webex Meeting link in your email 
invitation to test your equipment and the 
platform. https://www.webex.com/test-
meeting.html/ 

3. Click JOIN MEETING a few minutes 
before your assigned hearing time. 

4. Webex will launch. If this is your first 
time using Webex, your browser may take 
a few minutes to install the extension. 
Follow the prompts to install. 

5. You will be then be redirected to a Login 
page. Enter your Name and Email. 

6. Click JOIN. 

How to Join a Remote Hearing on Cisco Webex (5.11.2020) 
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Court Hearing I 
-~♦IMll,1·4 

() Usecompu tHfor .iudio '-' 

cl) Use computer for audio 

~ Call meat ""' +1 

~ Callin Call me at an internal number 

V 

<I• Don't conn 
Manage my phone number preferences 

Join meeting 

•·•• 
•·•• 

0 

7. Does your device have a microphone? 

YES, it has a microphone. 

Webex defaults to ‘Use computer for audio.’ 

NO, it does not have a microphone. 
Click the down arrow for audio connections 

Select CALL ME AT. 

Enter the area code and phone number of the 
phone you will be using. 
Click CONNECT.  In a moment your phone 
should ring. 
Answer the call and follow the voice       
prompts to join the meeting for audio. 

8. Finally, click JOIN MEETING. 

Tip:  Click the microphone icon to mute 
yourself. Click again when you are ready to 
speak. 
A red icon means you are muted.  
A grey icon means you are NOT muted. 

Tip: Click the video camera icon to make 
yourself visible to the court and to other 
participants. 
A red icon means you are not broadcasting your 
video.  
A grey icon means you are broadcasting video 
from your camera. 
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Joi~ 

• • :l0 Pi.t •5~0 PM ~.M:aV•l020 (!JTC• 11).00)HIw•il 

-------------,1..11.-§'ij\ 

Meeting Information 

fll.1~//)d+ ¥>'9bl!) .tomt'Jl&:11•••/~pr,.t·f 

MTO"m61cr25)1!41bde20t:5A3c:l1•71Y1 lc)SQ 

04135',1~ 

12345 

(h,fN,1J.Si"'6e',-c1111Wtblll.COffl 
Youe.anao 113.2,l.l.M-.!Cl•""""°"'mot!t!IM",g 

1 •6"'•-9!1'-nit U""-~ Sr.,.., tear,.. 
-1-•oe••18·9J.s8Urot-a Stl~• Toll 

A«Hicoclt 961 J5t •96 

view more Information about lhe meeting, enter the meeting password. 

MHtif'IO tfumbflr: 296 435 663 

(tnt; the meet.ng pnswo,d 

"'- Starting Cisco Webex Meetings ... 

Click Open Cisco Webex Meetings if you 8ee .a message from your brow8-er. 

n ~ dotfl N•. IMU..04' from yc,,,;r bl'oWfff, ~ die ~lkl,:,P •"1· 

#2 Join using a web browser 
Go to www.webex.com using a web browser: Chrome, Internet Explorer, Safari, Mozilla, etc. 

1. Go to www.webex.com 

2. Click JOIN 

7. Enter the MEETING ID number you 
received from the Court 

8. Click JOIN MEETING. 

9. Enter the MEETING PASSWORD you 
received from the Court 

10. Click OK 

11. Webex will install the extension.  Follow 
the prompts. 

How to Join a Remote Hearing on Cisco Webex (5.11.2020) 
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Court Hearing l 
91-EifAll:1·4 

() U5ecomputHfor.iudio '-' 

0 Use computer for audio 

~ Call me at ~ + 1 

~ Callin Call me at an internal number 

V 

<] x Don't conn, 
Manage my phone number preferences 

Join meeting 

••••• 
••••• 

0 

12. Does your device have a microphone? 
YES, it has a microphone. 

Webex defaults to ‘Use computer for audio.’ 

NO, it does not have a microphone. 
Click the down arrow for audio connections 

Select CALL ME AT. 

Enter the area code and phone number of the 
phone you will be using. 
Click CONNECT.  In a moment your phone 
should ring. 
Answer the call and follow the voice       
prompts to join the meeting for audio. 

13. Finally, click JOIN MEETING. 

Tip:  Click the microphone icon to mute 
yourself. Click again when you are ready to 
speak. 
A red icon means you are muted.   
A grey icon means you are NOT muted. 

Tip: Click the video camera icon to make 
yourself visible to the court and to other 
participants.  
A red icon means you are not broadcasting your 
video.  
A grey icon means you are broadcasting video 
from your camera. 

#3 Join via the Cisco Webex App 

1. On your computer go to  
www.webex.com/downloads 
or you can download the app on your 

How to Join a Remote Hearing on Cisco Webex (5.11.2020) 
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Webex Meetings 

Looking for real t ime video conferencing? 

HO lricleofcw race•to•f10e fflfftil"9l 

fleJJllle aud6-~CON~ cal~ 

E•~Y IICifftr'I shwinr,, 

Me.lKKM16arr,-device 

a Download for Windows 

tiW,i.iii i4MA 

Join a Meeting 0 

---------------rr-,~ Enter meeting information 

Upcoming Meetings 

C7 
There was a problem retrieving your meetings. 

Retry 

0 Connectto adevk e 

0 C"ISOOYk:bcxMttting:s: 

Enter th.e rneeti"9 password 

mobile device via the App Store or
       Google Play. 

2. Launch the App. 

3. Enter the MEETING ID Number given to 
you by the court. 

3. Enter the MEETING PASSWORD 
       provided to you by the court. 

4. Click NEXT. 

5. Does your device have a microphone? 

YES, it has a microphone. 

Webex defaults to ‘Use computer for audio.’ 

NO, it does not have a microphone. 
Click the down arrow for audio connections 

How to Join a Remote Hearing on Cisco Webex (5.11.2020) 
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Court Hearing 

MA 

l) ~,. ccmputtt lo< f'Jdio" 

E&i:%:1·4 
{ ) Use comput,;;r for uud iu v 

d') Use computer for audio 

~ Call meat !!!, +1 

~ Call in Call me at an internal number 

V 

<Jx Don't conn, 
Manage my phone number preferences 

Join meeting 

•·•• 
••·•• 

• 

Select CALL ME AT. 

Enter the area code and phone number of the 
phone you will be using. 
Click CONNECT.  In a moment your phone 
should ring. 
Answer the call and follow the voice       
prompts to join the meeting for audio. 

6. Finally, click JOIN MEETING. 

Tip:  Click the microphone icon to mute 
yourself. Click again when you are ready to 
speak. 
A red icon means you are muted.   
A grey icon means you are NOT muted. 

Tip: Click the video camera icon to make 
yourself visible to the court and to other 
participants.  
A red icon means you are not broadcasting your 
video.  
A grey icon means you are broadcasting video 
from your camera. 
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VIDEO HEARING TIPS & ETIQUETTE 

Before the meeting 

• Download the Zoom App and test the equipment you plan to use for the video conference at least 
one day in advance.  

• Situate yourself in front of a neutral background, such as a wall, in an area in which you won’t 
be disturbed. 

• Dress as you would to appear in court. 
• Place your camera at face-height. 
• Close all other programs on your computer or smart phone. 
• Please have your traffic citation and any materials you want to the show to the judge ready. 

During the meeting 

• Log into the meeting at least 10 minutes before the scheduled hearing start time. 
• If you participate via video conference, please pay attention to the screen.  Court staff may use 

the chat feature to let you know when your case is next. 
• Keep yourself on mute unless speaking. 
• Keep your telephone close during the meeting in case of technical difficulties, but make sure 

your phone is on silent. 
• Do not record the meeting in any way in accordance with court rules. 

How to Join a Remote Hearing on Cisco Webex (5.11.2020) 
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Video Hearing FAQs 

Do I need a Webex account in order to join the hearing? 

No. You can join the hearing without a Webex account by using the meeting information 
provided by the court. 

Will I be charged for attending court via videoconference? 

There is no direct charge for appearing remotely, but you may be charged for data or minutes 
used by your mobile carrier network. 

Do I need to download an app to my computer, tablet, or phone to join the hearing? 

No. You can join the meeting on a web browser. If you are unable to video conference, you may 
alternatively call in to the meeting on your telephone. However, using the app is the 
recommended method for joining the hearing. 

I’m having trouble opening the link and getting into the meeting. What should I do? 

Try one of the alternative methods of joining above, such as by joining the meeting via 
www.webex.com or joining via the app. If that does not work, try joining the meeting on your 
smartphone or tablet. If you are still unable to get into the meeting, call the provided toll free 
dial-in number on your phone. 
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