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RULES OF THE DISTRICT COURTS	 Rule 2 

Rule 1.	 CLASSIFICATION OF 
PROCEEDINGS 

All proceedings shall be divided into the follow­
ing  classes,  viz.: CIVIL,  (including regular claims), 
SMALL CLAIMS, SPECIAL PROCEEDINGS, 
CRIMINAL, AND TRAFFIC. 

Proceedings under District Court  Rules  of Civil 
Procedure Rule 72, proceedings under HRS 
§ 604-10.5, and any other proceeding not specifi­
cally included herein shall be classified under 
special proceedings. 

COMMENTS: 
Amends the rule to provide specific 

references to Rule 72 of the District Court 
Rules of Civil Procedure. 
( Amended February 8, 1996, effective April 1,

1996.) 

Rule 2.	 FILING PROCEDURE. 
(a)  Case number. Upon the filing of the initial 

pleading or other papers, and before the issuance of 
process,  the  clerk  shall  assign  a  number  to such 
proceeding. All  subsequent pleadings and papers to 
be filed shall bear the number assigned to the initial 
papers, which shall appear on the first page. 

COMMENTS: 
Changed to conform to practice where 

the case is not truly classified but given a 
number. 

(b)  Stamp by clerk. The clerk shall promptly 
stamp the time and date upon all papers filed. 

COMMENTS: 
Not changed. 

(c)  Docket entry and filing. Upon the filing of 
any civil papers,  an appropriate entry shall be made 
in a docket sheet kept for each case. A "docket 
sheet" may be an electronic record within a court 
maintained computer. 

COMMENTS: 
Adds a second sentence to Rules of the 

District Courts of the State of Hawai'i Rule 
2(c)  which  is  different  from  Rules  of the 
Circuit Courts of the State of Hawai'i Rule 
2(c). The amendment allows the use of 

computers to docket cases. This is the cur­
rent practice in the First Circuit and ap­
pears to be the future of court record keep­
ing. 

(d)  Service of pleadings and other papers.  
(1)  FILING: ORIGINAL KEPT ON FILE; COPIES FOR 

SERVICE. Subject to subsection (2) of this subsection 
(d), pertaining to questions and other discovery 
papers, when a pleading or other paper requiring 
service is presented for filing, the original shall be 
accompanied with a sufficient number of copies for 
service. The original shall be kept on file by the 
clerk. Service may be made with the certified copy 
or copies of the papers together with the certified 
copy or copies of the summons, and the serving 
officer shall make proof of service to the court 
promptly by returning the original summons to the 
clerk. 

(2)  SERVICE AND FILING OF QUESTIONS AND 

OTHER  DISCOVERY PAPERS. The filing of questions 
and other discovery papers shall be governed by 
Rule 5 of the District Court Rules of Civil Proce­
dure. A party seeking admissions or answers to 
questions shall serve two copies of the request for 
admissions or questions upon the party from whom 
the admission of answers are sought. 

COMMENTS: 
Adopts Rules of the Circuit Courts of 

the State of Hawai'i Rule 2(d) exactly except 
the reference to HRCP Rule 5 is changed to 
DCRCP Rule 5.  The incorporation of the 
HRCP discovery procedures into the 
DCRCP necessitates the change in this rule. 
Other changes take into account common 
practices used in the District Court. 

(e) Signatures.  Any order or judgment that is 
filed electronically bearing a facsimile signature in 
lieu of an original signature of a judge or clerk has 
the same force and effect as if the judge or clerk had 
affixed the judge’s or clerk’s signature to a paper 
copy of the order or judgment and it had been 
entered on the docket in a conventional manner.  For 
purposes of this rule and any rules of court, the 
facsimile signature may be either an image of a 
handwritten signature or the s oftware printed name 
of the judge preceded by /s/. 
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(f) Place of Filing; Assignment to Division.
Pleadings and papers for filing shall be presented to
the office of the clerk, except as otherwise directed
by the court. The clerk shall furnish certified copies
of all papers filed if so requested at the time of
filing.  The administrative judge may designate the
division to which a case or class of cases may be
assigned.

COMMENTS: 
Not changed. Renumbered to subsection

(f) with (e) reserved to maintain the same
format as Rules of the Circuit Courts of the
State of Hawai#i Rule 2.
(Amended March 16, 1984, partly effective

March 16, 1984, effective May 1, 1984; further
amended February 8, 1996, effective April 1, 1996;
further amended December 6, 1996, effective De-
cember 6, 1996; further amended June 2, 2005,
effective July 1, 2005; further amended December
21, 2009, effective nunc pro tunc, July 1, 2005;
further amended February 22, 2010, effective
February 22, 2010.)

Rule 2.1. RESERVED.

Rule 2.2. COSTS AND FEES TO BE
COLLECTED BY THE CLERK. 

The clerk shall collect costs and fees provided
by Chapter 607 of the Hawai#i Revised Statutes
except that the clerk shall collect the amounts
specified herein as follows:

1. For copies of any document in any public
record maintained by the clerk:

a.   in the clerk's office:
i. $1.00 for the first page
ii. $.50 for each additional page

b.  in an off-site storage location:
$5.00 plus usual copying charge

c.  on microfilm:
i. $5.00 when provided by the clerk plus

$1.00 per page
ii. $1.00 per page when obtained via self-

service
2. For telefaxing of any document in any

public record, the applicable charges plus:
i. within Hawai#i:

$2.00 first page
$1.00 each additional page

ii. outside Hawai#i, within the United
States:

$5.00 first page
$2.00 each additional page

iii. outside the United States: 
$10.00 first page
$5.00 each additional page

3. For copies of audio tapes, electronic copy of
any document:  

$10.00
4. For copies of video tapes:  cost of

production
5. For any expedited or rush requests

(copy(ies) provided within 4 hours if request
received before noon):

$10.00 plus all other applicable charges
6. Ex officio filing (in addition to the usual

filing fee):  
$10.00

7. Certification under seal of a copy of a
pleading or other paper subsequent to the initial
filing of the pleading or paper, except the record on
appeal:  

$2.00
8. For Traffic Court Record Report (non-

parking; when a report is available):  
i. $1.00 for the first page
ii. $.50 for each additional page

9. For Traffic Court Record Report with
clerk’s notes (non-parking; when a report is
available):

i. $1.00 for the first page
ii. $.50 for each additional page.

10.  Parties to a pending case shall not be
charged for the first copy of the court order, opinion,
judgment or any other item entered in the case by the
court, whether provided on paper or electronically.

11.  The clerk shall charge the actual cost of
mailing paper copies of any item, provided that the
parties to a pending case shall not be charged for the
mailing of the first paper copy of a court order,
opinion, or other item entered in the case by the
court.
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12.  The court may waive costs and fees for good
cause shown. In lieu of copying and mailing fees, the
administrative judge may authorize the clerk to
provide copies of orders, opinions, or other items to
publishing companies in exchange for published
materials for the benefit of the court or the judiciary.

(Added June 15, 2005, effective July 1, 2005;
further amended November 23, 2005, effective
January 1, 2006; further amended June 16, 2006,
effective July 1, 2006.)

Rule 3. FORM OF PLEADINGS AND
MOTIONS.

(a) Form. All pleadings and papers to be filed
shall be typewritten, printed, photocopied, or other-
wise similarly prepared by a duplication process that
will produce clear, permanent and legible copies,
upon unruled, opaque, unglazed white paper of
standard quality not less than thirteen pound weight,
81/2 x 11 inches in size and each sheet shall have a
margin at the top and bottom of 1 inch (except as
otherwise provided in paragraph (c) of this rule).
The left-hand and right-hand side margin shall not be
less than 1 inch. Such papers shall be typewritten in
heavily inked black ribbon or printed in black. The
type shall be standard 12 point pica or equivalent.
Copies, but not originals, may be two-sided. The
lines on each page shall be double-spaced or one and
one-half spaced; provided, however, descriptions of
real property and quotations may be single spaced.
All pages shall be numbered consecutively at the
bottom and shall be firmly bound together at the top.
Exhibits may be fastened to pages of the specified
size and, when prepared by a machine-copying
process, shall be equal to typewritten material in
legibility and permanency of image. Signatures and
all other handwritten entries on papers shall be in
ink. The name of the person signing the pleading or
paper shall be typed or printed in block letters
directly below the signature.

COMMENTS: 
Adopts Rules of the Circuit Court of the

State of Hawai#i Rule 3(a) with changes for
clarity. The change from black ink to ink is
clarified in DCR Rule 3(4) to allow any ink
that will photocopy.

(b)  No flyleaf shall be attached to any paper.
All papers shall be filed without backs and shall be
neat, clean, legible and free of interlineations.

COMMENTS: 
Not changed.

(c) Form of first page. The first page of all
papers, except for court forms and except as
provided in (d) of this rule, shall be in the following
form:

(1) The space at the top left of the center of the
page shall contain the name, code number, office
address, telephone, and facsimile number of the
attorney for the party in whose behalf the paper is
filed, or of the party if appearing in person;

(2) The space at the top right of the center of the
page shall be left blank for the use of the clerk of the
court;

(3) There shall be centered the name of the
court, which shall be not less than 3 inches from the
top of the page;

(4) The space to the left of the center of the
page shall contain the title of the cause (which title
shall include the names of all of the parties in the
initial pleading, but thereafter may be appropriately
abbreviated);

(5) In the space to the right of the title of the
cause, there shall be listed the class and case number
followed by the category best describing the claims
asserted in the case and followed in all cases by the
character of the paper.

The category best describing the claims asserted
in a civil claims case shall be selected from the
following:

Assumpsit
Personal Injury
Property Damage
Replevin
Special Proceeding
Summary Possession (Residential Lease)
Summary Possession (Commercial Lease)
Other Civil Action
(6) Certification or acknowledgement of service

may be entered at the bottom margin.

COMMENTS: 
Adopts Rules of the Circuit Courts of

the State of Hawai#i Rule 3(c) (1) (2) (3) (4)
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& (6) with changes to gender neutral
language and allowances for categories as
divided on the civil information sheet.

(d) Two pleadings filed together. Where two
or more pleadings or other papers are filed together,
only the first page of the first paper shall follow all
of the requirements of (c) of this rule, and in
addition thereto, there shall be listed, after the case
number and before the character of the paper, the
character of all of the papers that are being filed
together. The top of the first page of each paper
other than the first shall start with the name of the
court and include the class and case number, the title
of the cause and the character of the paper, in
appropriate spaces as set forth in (c) of this rule.

COMMENTS: 
Not changed.

(e) Sanctions. The court may impose sanctions
for the non-compliance with these rules.

(f) Form furnished by the court. The court
shall furnish forms approved by the supreme court,
and those forms shall be used in all appropriate
instances, unless otherwise permitted by the court.

Approved forms may be reproduced through
photocopiers, computers or other means. A
reproduced form shall be similar in design and
content to the approved form. Any person filing a
form that is not identical in content to an approved
form shall advise the court of the differences by
attaching a short explanatory addendum to the
document. The court may impose sanctions upon the
filing person for failure to comply with this rule. The
approved forms or any reproduction thereof
permitted by this rule shall not be subject to the
format requirements of this rule.

COMMENTS: 
One of the primary purposes for

creating the forms was to assist pro se
litigants with filing documents. Also, the use
of forms by attorneys was expected to speed
the processing of documents by court
personnel. The forms have served these
purposes. However, because the forms have
been unavailable in a computerized format,
litigants have had to type the required

information onto the hard copies. Further,
because of the wording of this rule, in some
instances, attorneys have been required to
use the forms even though an
attorney-created document would more
effectively have covered the subject matter.

These amendments allow litigants to use
the hard copy forms or to prepare the forms
on their computers by using a court
produced or commercially produced
software program or by reproducing their
own computer form. The amendments accept
the fact that reproduced forms may not look
exactly like the forms created by the court's
software program. However, the contents of
the reproduced forms must be similar to the
approved form, with an explanation given as
to any differences. This requirement is
needed to allow for the efficient processing
of filed documents. Sanctions may be
imposed on litigants who do not observe the
requirements of the rule.

Under these amendments, forms will
continue to be used, in hard copy or
computerized format. However, the
amendments make it clear that the court has
the discretion to allow parties to prepare
their own documents. The use of forms was
never intended to displace the judgment of
attorneys or the courts regarding the
preparation of documents. Thus, the courts
should liberally construe the rule to permit
attorneys to prepare their own documents
when appropriate, especially Complaints
and Motions, provided that the documents
satisfy the requirements of the rules.

The Civil Information Sheet and the
Additional Claims Sheet are no longer
required because the information needed on
those Sheets can be placed on the first page
of the Complaint or other document that
would have been attached to the Sheets. The
elimination of the Sheets will mean fewer
documents that will need to be completed by
litigants and reviewed by court staff.
Further, dispensing with the Sheets will
eliminate inconsistencies between
information contained in the Sheets and 
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information in the Complaint, Third-Party
Complaint, or Cross-Claim.

(g) Filing by facsimile. Papers and pleadings
may be filed by facsimile transmission if permitted
by the local administrative judge and clerk.

COMMENTS: 
Changed to provide for any future use

of facsimile machines by the court and
others.

(h) Filing by mail. Papers and pleadings
required or permitted to be filed in the district courts
may be filed by mail addressed to the clerk, but
filing shall not be considered timely unless the
papers are received by the clerk within the time fixed
for filing.

COMMENTS: 
Changed to provide for any future use

of facsimile machines by the court and
others and to permit filing by mail.
(Amended June 21, 1983, partly effective July 1,

1983, fully effective July 1, 1984; further amended
April 23, 1984, fully effective July 1, 1984; further
amended February 8, 1996; effective April 1 1996;
further amended December 6, 1996, effective
December 6, 1996; further amended June 23, 1997,
and  July 2, 1997, effective August 1, 1997; further
amended November 4, 1997; effective December 1,
1997.)

Rule 4. PARTIES WITHOUT COUNSEL.
Parties who appear in person without counsel

shall notify the clerk in writing of their names, their
mailing and residence addresses, facsimile and
telephone numbers and shall keep the clerk informed
by proper written notices of changes in the addresses
and telephone numbers so given. All such notices
shall be duly indexed and filed by the clerk.

Nothing in this rule authorizes a corporation to
appear as a party without counsel or to be legally
represented by a person who is not licensed to
practice law in the State of Hawai#i.

COMMENTS: 
Changed to allow for the future use of

facsimiles and incorporates case law and

criminal law regarding unauthorized
practice of law and administrative memo
9/22/82.
(Amended February 8, 1996, effective April 1,

1996.)

Rule 5. SERVICE OF PAPERS AND
PROOF THEREOF.

(a) Service required. In all civil actions,
pleadings and papers shall be served as provided in
the District Court Rules of Civil Procedure.

(b) Proof of service. Proof of service may be by
written acknowledgement of service, by affidavit of
the person making service, or by any other proof
satisfactory to the court, unless otherwise provided
by law or by the District Court Rules of Civil
Procedure. A party who has been prejudiced by
failure to receive due notice or to be served, or who
has been prejudiced by reason that service was made
by mail, may apply to the court for appropriate
relief.

COMMENTS: 
Not changed.
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Rule 6. WITHDRAWAL OF PAPERS AND
EXHIBITS.

The clerk shall permit no pleading or paper to be
taken from the clerk's custody except as provided by
Rule 2(d) or as ordered by the court. Exhibits may be
withdrawn on the written approval of the court
against a written receipt therefor, and the party shall
file a copy in its place unless otherwise ordered. The
parties in all civil actions shall withdraw all exhibits
not attached to the pleadings, and all interrogatories,
answers thereto, and depositions within one year
after final judgment, unless otherwise ordered. If not
so withdrawn, they shall be deemed abandoned and
may be disposed of by the clerk.

COMMENTS:
Adopts Rules of the District Courts of

the State of Hawai#i Rule 6 (Rules of the
Circuit Courts of the State of Hawai#i are
identical) with changes to gender neutral
language.
(Amended February 8, 1996, effective April 1,

1996.)

Rule 7. FORM OF MOTIONS.
(a) Form. All motions, except when made

during a hearing or trial, shall be in writing, shall
state the grounds therefor, shall set forth the relief or
order sought, and if involving a question of law shall
be accompanied by a memorandum in support of the
motion. Every motion, except one entitled to be
heard ex parte, shall be accompanied by a notice of
hearing or of setting for hearing thereof. The motion
may be stated in the notice of hearing. If a motion
requires the consideration of facts not appearing of
record, it shall be supported by affidavit. The motion
shall be filed and served on all parties at least 14
days prior to the time set for hearing, unless
otherwise provided by the District Court Rules of
Civil Procedure or ordered by the court.

(b) Filings in opposition. An opposing party
may serve and file counter affidavits and a written
statement of reasons in opposition to the motion and
of the authorities relied upon, which shall be served
and filed not later than 72 hours preceding the time
set for the hearing, except as otherwise ordered by
the court.

(c) Required notice; effect of failure to
appear. A party who does not oppose or who

intends to support a motion, or who desires a
continuance, shall immediately notify the court and
opposing counsel, or opposing party if the opposing
party is not represented by counsel. Failure to appear
at the hearing may be deemed a waiver of objections
to the granting of the motion.

(d) Non-hearing motions. Notwithstanding
Rule 7(a), with appropriate notice, non-hearing
motions may be filed if permitted by the
administrative judge.

(e) Reserved.
(f) Reserved.
(g)  Declaration in lieu of affidavit. In lieu of

an affidavit, an unsworn declaration may be made by
a person, in writing, subscribed as true under penalty
of law, and dated, in substantially the following
form:

I, __________________ , do declare under
penalty of law that the fore-going 

(name of person)
is true and correct.

Dated: 
____________________
Signature

COMMENTS:
Adopts Rules of the District Courts of

the State of Hawai#i Rule 7 with changes to
gender neutral language. Subsection (d)
was created to allow for non-hearing
motions. Rules of the Circuit Courts of the
State of Hawai#i Rule 7(d) (e) & (f) have not
been adopted here. Those subsections deal
with motions for continuances. This
committee felt that the matter of
continuances should be left to regulation by
local rules so that the different circuits can
formulate continuance policies that fit in
with their jurisdiction's pre-trial conference
and trial setting policies.
(Amended February 8, 1996, effective April 1,

1996; further amended July 29, 1997, effective
September 1, 1997; further amended June 8, 2001,
effective July 1, 2001.)
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Rule 7.1. LENGTH OF MEMORANDA.
Memoranda in support of or in opposition to any

motion shall not exceed 20 pages in length exclusive
of affidavits, exhibits and attachments. Reply
memoranda shall not exceed 10 pages in length
exclusive of affidavits, exhibits and attachments.
Upon the filing of an ex parte motion, and for good
cause shown, the court may grant permission to
exceed page limits. All attached exhibits shall have
appropriately labeled tabs. Memoranda exceeding 15
pages shall have a table of contents and a table of
authorities.

(Added July 29, 1997, effective September 1,
1997.)

Rule 8. SETTING OF MOTION.
Motions will be heard upon 14 days written

notice, unless otherwise ordered by the court or
unless a different notice is required by the District
Court Rules of Civil Procedure.

(Amended February 8, 1996, effective April 1,
1996; further amended June 8, 2001, effective July
1, 2001.)

Rule 9. TITLES TO ORDERS.
Every order shall indicate the nature thereof in

its title.

COMMENTS:
Not changed.

Rule 10. ORDERS AND JUDGMENTS
 GRANTABLE BY THE CLERK.

The clerk may grant, sign, and enter the
following orders without further direction by the
court, but any orders so entered may be set aside or
modified by the court:

(a)  Stipulations extending time. Stipulations
extending time once for not more than 20 days
following the time within which to plead or move to
a pleading if the time originally prescribed to plead
or move has not expired.

(b) Stipulations regarding questions.
Stipulations for extension of time once for not more
than 15 days the time within which to object to or
answer questions to a party if the time to answer
such questions has not expired.

(c) Stipulations for substitutions of attorneys.
Stipulations for the substitution of attorneys.

(d) Judgments. Default judgments as provided
in Rule 55(b)(1) and judgments pursuant to Rule 68
of the District Court Rules of Civil Procedure.

Attorneys' fees may be awarded as provided by
law.

(e) Other orders. Any other order referred to in
the District Court Rules of Civil Procedure which is
grantable of course by the clerk.

COMMENTS: 
Adopts in large part the Circuit Court

Rules of Court Rule 10 with the following
changes: Titles to sub-sections were
changed to clarify the subject matter of the
rule. Rule 10(b) of the Circuit Court Rules
was also modified to allow stipulations to
extend time for answering interrogatories to
be consistent with the time periods specified
under the District Court discovery rules.

Section 10(d) contained language
allowing attorneys' commissions when a
default occurred under Rule 55(b)(1) and an
offer of judgment was made under Rule 68.
Although the comparable Circuit Court Rule
does not include any reference to Rule 68,
the committee favored retaining the Rule 68
language in the hopes that it would promote
settlement.
(Amended February 8, 1996, effective April 1,

1996; further amended December 6, 1996, effective
December 6, 1996.)
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Rule 10.1.	 WITHDRAWAL OF COUNSEL. 
Except as provided in Rule 10(c) of these rules, 

withdrawal of counsel in cases pending before the 
District Courts shall be effective only upon the 
approval of the court and shall be subject to the 
guidelines of Rule 1.16 of the Hawai�i Rules of 
Professional Conduct and other applicable law. 

COMMENTS: 
Adopts Rules of the Circuit Courts of 

the State of Hawai�i Rule 10.1 with changes 
to the District Courts.  There  is  no  prior rule 
under the Rules of the District Courts of the 
State of Hawai�i. Amends the rule to reflect 
newly published Hawai�i Rules of 
Professional Conduct. 
(Added February 8, 1996, effective April 1, 

1996.) 

Rule 11.	 PROOF OF PUBLICATION. 
Whenever the publication in a newspaper of any 

summons, process, notice or order is required,
evidence of such publication shall be given by the 
affidavit of the editor, publisher, manager, foreman, 
clerk or printer of such newspaper, not interested in 
the suit, action, matter or proceeding to which such 
publication relates, to which affidavit shall be
attached a copy of such summons, process, notice or 
order, and which affidavit shall also specify the
dates and times when, and the newspaper in which, 
the publication was made. The publisher shall file 
said affidavit with the clerk before the time fixed for 
hearing. 

COMMENTS: 
Not changed. 

 

 

 

Rule  12.	 DISMISSAL FOR WANT  OF
PROSECUTION. 

An action may be dismissed sua sponte with 
written notice to the plaintiff if no activity has 
occurred within 8 months after a complaint has been 
filed (or within any further period of extension 
granted by the court).  Such dismissal may be set 
aside and the action reinstated by order of the court 
for good cause shown upon motion duly filed not 
later  than  10  days  from  the  date  of  the  order of 
dismissal. 

(Added November 27, 2007, effective January 1, 
2008.) 

 

Rule 12.1. CIVIL SETTLEMENT
 CONFERENCE. 

A settlement conference may be ordered by the 
court at any time before trial. Any party may also 
file a request for settlement conference at any time 
prior to trial. A settlement conference in civil cases 
shall be subject to the following guidelines: 

(1) If a party settles or otherwise disposes of 
any action prior to a scheduled settlement 
conference, the party shall immediately notify the 
court; 

(2) Each party to the action shall attend the 
conference or be represented by an attorney or other 
representative who has authority to settle the case; 

(3) For each party represented by counsel an 
attorney who is assigned to try the case shall attend 
the settlement conference. It is expected that the 
attorney will have become familiar with all aspects 
of the case prior to the conferences;  

(4) Each party to the action shall have 
thoroughly evaluated the case and shall have 
discussed and attempted to negotiate a settlement 
through an exchange of written bona fide and 
reasonable offers of settlement prior to the 
conference; 

(5) The judge conducting the settlement 
conference may, at the conclusion of said 
conference, continue said conference to another time 
and date, and from time to time thereafter for 
continued settlement negotiations if the judge has 
reason to believe a settlement can thereby be 
effectuated; 

(6) SANCTIONS. The failure of a party or the 
party's attorney  to appear at a scheduled settlement 
conference, the neglect of a party or the party's 
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attorney to discuss or attempt to negotiate a
settlement prior to the conference,  or  the failure of a 
party to have a person authorized to settle the case 
present at the conference shall, unless a good cause 
for such failure or neglect is shown, be deemed an 
undue interference with orderly procedures. As
sanctions, the court may, in its discretion: 

(i) Dismiss the action on its own motion, or on 
the motion of any party or hold a party in default, as 
the case may be; 

(ii) Order a party to pay the opposing party's 
reasonable expenses and attorneys' fees; 

(iii) Reserved. 
(iv) Impose any  other sanction  as may be

appropriate. 

COMMENTS: 
There is no prior Rule 12.1 under the 

Rules of the District Courts of the State of 
Hawai�i. The amendment adds Rules of the 
Circuit Courts of the State of Hawai�i Rule 
12.1(a) as Rules of the District Courts of the 
State of Hawai�i  Rule  12.1.  Rules  of the 
Circuit Courts of the State of Hawai�i Rule 
12.1 (a) is changed to gender neutral 
language and reserves subsection (6)(iii) 
because there is no calendar status under 
District Court civil procedures. Rule 12.1(b) 
is not adopted because this committee felt 
that the requirement of a written settlement 
conference statement would be too 
burdensome for the large numbers of parties 
who appear pro se in District Court. 
Further, as a matter of economics, such a 
requirement was not practical given the 
lower jurisdictional limits of District Court. 
The conference under this rule may be 
combined with the pretrial and discovery 
conferences required by DCRCP Rules 16 
and 26(f). 
(Added February 8, 1996, effective April 1, 

1996.) 

 

 

 

Rule 12.2.	 ALTERNATIVE DISPUTE 
RESOLUTION. 

The court, in its  discretion or upon motion by a 
party, may order the parties to participate in an 
alternative dispute resolution process subject to 
conditions imposed by the court. 

(Added May 25, 1999, effective July 1, 1999.) 

Rule 13.	 TRIAL CALENDARS. 
The court shall prepare and maintain a trial 

calendar of all cases which may require hearing or 
trial. 

When any civil action is called for trial or for a 
pretrial or settlement conference  after timely notice 
to all attorneys or parties not represented by counsel, 
the court, may, on its own motion or on the motion 
of any party, dismiss such action or hold the 
defendant in default,  as the case may  be, if any of the 
parties fails to appear. 

Any case at issue may be advanced and set for a 
pretrial or settlement conference or be immediately 
placed on the trial calendar for hearing or trial. 

COMMENTS: 
Adopts Rules of the Circuit Court of the 

State of Hawai�i Rule 13(a) with substantial 
changes. The references to jury and 
non-jury trials have been deleted. The 
references to a ready  calendar are deleted 
because  there  is  no  ready  calendar in 
District Court. The second paragraph of 
Rule 13(a) has been deleted because the 
District Court does not schedule on a "week 
of" basis. The last paragraph on cases 
appealed to the circuit court is deleted. 
Subsection (b) is unique to the Circuit Court 
of the First Circuit and was therefore 
deleted. 
(Amended February 8, 1996, effective April 1, 

1996.) 

Rule 14.	 RESERVED. 

COMMENTS: 
Not changed. 

Rule 15.	 EXPEDITION OF  COURT 
BUSINESS. 

(a) Required notice. Attorneys shall advise the 
court promptly if a case is settled. An attorney who 
fails to give the court such prompt advice may be 
subject to such discipline as the court deems
appropriate. 
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(b) Effect of failure to appear. An attorney 
who, without just cause, fails to appear when the 
attorney's case is before the court on a call or motion 
or on pre-trial or trial, or unjustifiably fails to 
prepare for a presentation to the court necessitating 
a continuance, may be subject to such sanction as the 
court deems appropriate, including an award of 
reasonable attorney's fees. 

COMMENTS: 
Adopts Rules of the District Courts of 

the State of Hawai�i Rule 15 (Rules of the 
Circuit Courts of the State of Hawai�i are 
identical) with changes to gender neutral 
language and expressly provides for an 
award of attorney's fees not previously 
allowed. These attorney's fees may be 
awarded without distinction as to whether 
the case is civil or criminal in nature, 
leaving the award to the court's sound 
discretion. 
(Amended February 8, 1996, effective April 1, 

1996.) 

Rule 16. DEPOSITIONS. 
(a) Preparation and sealing by officer taking 

deposition. Unless an extension of time is granted 
by the court, the officer taking the deposition shall 
prepare and seal the deposition within 30 days after 
the taking of the deposition. 

(b) Depositions taken outside this state. 
Unless an extension  of  time is  granted by the court, 
depositions taken outside this state shall be filed 
with the court within 30 days after the taking of the 
deposition; provided, however, that if a deposition is 
taken less than 30 days prior to trial, the party taking 
the deposition shall make appropriate arrangements 
with the officer taking the deposition for the filing 
thereof prior to the commencement of trial. 

(c) Unsigned depositions. If the officer
prepares and seals an unsigned deposition, the 
officer shall certify on the deposition the fact of 
waiver, illness, absence or failure of the witness to 
appear, or the refusal to sign, together with the 
reason, if any, given therefor. 

 

(d) Sealing. Once the officer has sealed a 
deposition it shall remain sealed unless opened 
temporarily by the officer or opened by the direction 
of a judge; provided that copies may be obtained 

pursuant to Rule 30(f)(2) of the District Court Rules 
of Civil Procedure. 

COMMENTS: 
Not changed except to change the 

reference from Rule 30(f)(2) of the Hawai�i 
Rules of Civil Procedure to Rule 30(f)(2) of 
the District Court Rules of Civil Procedure. 
(Amended March 16, 1984, partly effective 

March 16, 1984, fully effective May 1,  1984; further 
amended February 8, 1996, effective April 1, 1996.) 

Rule 17. CONDUCT OF A TRIAL. 
(a) Sequence of presentation. Subject to the 

orders of the court, which may alter the sequence of 
presentation of the case when there are numerous 
parties or for other reasons: 

(1) The plaintiff (or the prosecuting  officer in a 
criminal case) shall have the right to make an 
opening  statement. The defendant shall also have the 
right to make an opening statement, either 
immediately  after the plaintiff's or the prosecuting 
officer's statement or  at  the b eginning of defendant's 
case. 

(2) the plaintiff or prosecuting officer shall 
produce the evidence on his or her part. 

(3) The defendant may then open the defense 
and offer evidence in support thereof. 

(4) The parties may then respectively offer 
rebutting evidence only. 

(5) When the presentation of evidence is 
concluded, unless the case is submitted on either 
side or both sides without argument, the plaintiff or 
prosecuting officer shall open the argument; the 
defendant may then reply; and the plaintiff or 
prosecuting officer may conclude the argument, and 
in the conclusion shall confine themselves to 
answering any new matter or arguments presented by 
the defendant. 

(b) Limitations on number of counsel. Except 
by leave of court: 

(1) Only one counsel for each party shall 
examine and cross-examine the same witness or be 
heard on any question. 
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(2) No more than two counsel shall appear for 
any party on the trial. 

COMMENTS: 
Changed to  mimic  Rule 17 of the Circuit 

Court Rules to give the conduct of a trial for 
both civil and criminal cases. 
(Amended February 8, 1996, effective April 1,

1996; further amended December 6, 1996, effective 
December 6, 1996.) 

 

Rule 18.	 PRE-TRIAL DISCLOSURE AND 
MARKING OF EXHIBITS. 

(a) Disclosures and exhibits. When a pre-trial 
is held, except as and to the extent otherwise ordered 
by the court:  

(1) Each party shall disclose the theory of the 
party's case, including the basic facts that the party 
intends to prove and the names  and addresses of all 
witnesses that the party intends to call. 

(2) Each party shall disclose to all others and 
permit examination of all exhibits which are in the 
party's possession or under the party's control and 
which the party intends to offer in evidence at the 
trial. 

(3) Unless so  disclosed, no exhibits required to 
be disclosed by paragraph (2) shall be received in 
evidence at the  trial over objection unless the court 
finds that there was reasonable ground for failing to 
disclose such exhibits prior to trial. 

(4) All exhibits required to be disclosed by 
paragraph (2), and any other exhibits as may be 
requested by counsel presenting the same, shall be 
marked for identification prior to the trial. 

Unless otherwise ordered, exhibits for the 
plaintiffs in civil proceedings and the State in 
criminal proceedings are designated in numerical 
order; exhibits for any defendant are designated in 
alphabetical order. 

(b) Effect of pre-trial order. The pre-trial 
order shall supersede the pleadings where there is 
any conflict; and shall supplement the pleadings in 
all other respects. 

COMMENTS: 
Adopts Rules of the District Courts of 

the State of Hawai�i Rule 18 (Rules of the 
Circuit Courts of the State of Hawai�i are 
identical) with changes to gender neutral 

language.  The last paragraph of subsection 
(a) incorporates administrative memo
 
2/15/90 and follows the practice  in the First
 
Circuit.
 
(Amended February 8, 1996, effective April 1,
 

1996.) 

Rule  19.	 STIPULATIONS AND ORDERS 
THEREON. 

(b) Stipulations extending time. Stipulations 
for the approval of the court extending time to act 
under Rule 6(b)(1), District Court Rules of Civil 
Procedure, and Rule 45(b), Hawai�i Rules of Penal 
Procedure, shall recite the time of expiration of the 
period originally  prescribed or as extended by a 
previous order. 

COMMENTS: 
Changed to take out unnecessary 

language. 
(Amended  February  8,  1996,  effective  April 1, 

1996.) 

Rule 20.	 RESERVED. 

COMMENTS: 
Not changed. 

( a)  Form of stipulations and orders. Unless 
made  in  open  court,  all  stipulations  shall be in 
writing, signed by the parties or their attorneys, and 
filed with the clerk. An order based upon a 
stipulation shall be sufficient if the words "It is so 
ordered" or their equivalent are endorsed on the 
stipulation at the close thereof and signed by the 
court or by the clerk if permitted under Rule 10. 
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Rule 21. SUBMISSION OF PROPOSED
FINDINGS OF FACT AND
CONCLUSIONS OF LAW.

The party who prevails after the presentation of
evidence shall upon request submit to the court
proposed findings of fact and conclusions of law
pursuant to Rule 52, District Court Rules of Civil
Procedure. The party required to prepare such
proposed findings of fact and conclusions of law
shall have 10 days, unless such time is extended by
the court, to draft the same and secure the approval
as to form of opposing counsel thereon and deliver
the original and one copy to the court, or, if not so
approved, serve a copy thereof upon each party who
has appeared in the action and deliver the original
and one copy to the court. If the form of the
proposed findings of fact and conclusions of law has
not been approved, a party served with the proposed
findings and conclusions may within 5 days
thereafter serve and deliver to the court objections
and a copy of the objecting party's proposed findings
and conclusions. The court shall determine the
findings of fact and conclusions of law to be entered.

If after the conclusion of all testimony, the court
does not indicate which party has prevailed in the
action, the respective parties involved may be
requested to submit proposed findings of fact and
conclusions of law.

COMMENTS: 
Adopts Rules of the District Courts of

the State of Hawai#i Rule 21 (Rules of the
Circuit Courts of the State of Hawai#i are
identical) with changes to gender neutral
language.
(Amended February 8, 1996, effective April 1,

1996.)

Rule 22. REQUEST FOR DRAFT OF
DECISION ON ISSUE OF LAW.

Whenever the court proposes to file a written
decision on any motion or issue of law, it may at any
time request one or more of the parties to submit a
draft of decision. In such event, the court shall
advise all parties of its action, and the draft so
submitted shall be served, and an opportunity shall
be given to opposing counsel to present comments
with respect thereto. The failure of any party to
submit comments with respect to any such draft shall

not affect the right of such party to appeal from any
judgment incorporated in or based on the decision as
issued.

COMMENTS: 
Not changed.
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Rule 23. SETTLEMENT OF JUDGMENTS
AND ORDERS.

Within 10 days after decision of the court
awarding any judgment or order that requires
settlement and approval by the court, the prevailing
party, unless otherwise ordered by the court, shall
prepare a judgment or order in accordance with the
decision, attempt to secure the approval as to form of
opposing parties thereon, and following such
approval deliver the original and one copy to the
court. If there is no objection to the form of a
proposed judgment, or order, the party shall
promptly approve as to form. In the event a proposed
judgment or order is not approved as to form by an
opposing party within 5 days of a written request for
such approval, the prevailing party shall deliver the
original and one copy to the court along with notice
of service on all parties and serve a copy thereof
upon each party who has appeared in the action. If
any party objects to a proposed judgment or order,
the objecting party shall within 5 days  thereafter,
serve upon the prevailing party and deliver to the
court a statement of the party's objections and the
reasons therefor, and the party's proposed judgment
or order; and in such event, the court shall proceed
to settle the judgment or order. Failure to file and
serve objections and a proposed judgment or order
shall constitute approval as to form of the prevailing
party's proposed judgment or order.

When a party objects to the proposed findings of
fact, the objecting party must file proposed alternate
findings of fact with the statement of objections.

COMMENTS:
Adopts Rules of the District Courts of

the State of Hawai#i Rule 23 (Rules of the
Circuit Courts of the State of Hawai#i are
identical except for a reference to decrees)
with changes to gender neutral language
and adding a reference to a "party" as well
as opposing counsel. In addition, the latest
paragraph was added to conform to present
practice.
(Amended February 8, 1996, effective April 1,

1996; further amended July 29, 1997, effective
September 1, 1997.)

Rule 24. IMMEDIATE NOTICE OF COURT
ACTION.

The court shall immediately notify counsel of
the filing of findings of fact and conclusions of law,
or of any opinion or memorandum of decision
stating the facts and the court's opinion of the law, or
of any other decision or opinion of the court.

COMMENTS:
Not changed.

Rule 25. ORDER FOR TRANSCRIPT OF
EVIDENCE.

(a) For purposes other than appeal. 
Upon the application of any person for a

direction to the official reporter to prepare a
transcript of the evidence or other court proceeding,
the court shall direct the official reporter to furnish
such transcript in the regular order of cases tried or
in such order as the court directs.  The direction
shall be in writing, signed by the court and filed, and
a copy served upon opposing counsel and the
reporter. It shall provide that the person so ordering
such transcript shall within 5 days following the date
of the filing of such direction, deposit with the
official reporter, the amount of the estimated cost of
the fees for the transcript, as provided by statute.
Upon completion and certification of the transcript
by the official reporter, the reporter shall retain the
fees earned by the reporter to the extent that they
have been deposited as aforesaid and shall return to
the depositor any amount deposited in excess
thereof.

(b) For appeal.  The Hawai#i Rules of
Appellate Procedure relating to transcripts shall
govern requests for transcripts for purposes of
appeal.

COMMENTS:
Adopts Rules of the District Courts of

the State of Hawai#i Rule 2 with changes to
gender neutral language. The Rules of the
Circuit Courts of the State of Hawai#i Rule
25 is substantially different because the
procedure followed of collection of fees by
the clerk is impractical in District Court.
Further, it appears that the reference in
Rules of the Circuit Courts of the State of
Hawai#i Rule 25 to HRS § 606-13 is
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inappropriate since HRS § 606-13 has been
amended.
(Amended February 8, 1996, effective April 

1996; further amended April 18, 2011, effectiv
nunc pro tunc September 27, 2010.)

1,
e

Rule 25.1. RECORDING OF TESTIMONY
AND PROCEEDINGS.

(a) Preservation of testimony. Whenever a
court reporter is not in attendance, the court shall
order that the testimony and other matters required
to be preserved by a reporter shall be preserved on
tape or by such other device as may be appropriate.
It is the responsibility of the court to see to it that the
record so made is sufficiently clear to permit full
transcription and truly discloses what occurred in the
court, and that a log is kept with such particularity,
and with such references to the record made on tape
or by other device, as will enable the record to be
reviewed and transcribed as occasion arises.

(b) Effect of certain terms; obtaining
transcript. Whenever in Rule 25 or other rules of
court, or in the provisions of Hawai#i Revised
Statutes, Section 606-13 relating to transcripts,
reference is made to the report of the evidence or
proceedings at a hearing or trial, or to the court
reporter or official reporter, these terms and words
of like import shall, if no court reporter was in
attendance and the record has been preserved on tape
or by other device, be deemed to refer to the record
so preserved and to the chief clerk of the court
except as otherwise provided. Upon the application
of any person for preparation of a transcript of a
record so preserved, the court shall direct the chief
clerk to cause the transcript to be furnished in the
regular order of cases so recorded or in such order as
the court directs. Transcript fees shall be deposited
as in other cases, and the chief clerk shall not be
required to complete arrangements for transcribing
the record until the required deposit is made.

(c) Preparation of transcript. A transcript in
a case recorded as provided by this rule shall be
prepared by a competent person approved by the
court. Unless the court otherwise directs (1) the
transcript shall be certified by the transcriber who,
for this purpose, shall have the powers of a clerk of
the court, and (2) the transcript fees shall be paid to
the transcriber upon completion of the work.

COMMENTS:
Not changed.

Rule 26. ATTORNEY'S LIABILITY FOR
COSTS: DISQUALIFICATION OF
SURETIES.

(a) Liability for court costs. Attorneys shall be
liable to the court for court costs incurred by their
clients.

(b) Who may not be surety. No attorney or
other officer or employee of the court shall become
surety on any bond or undertaking in any action or
proceeding in this court, unless authorized by the
court.

COMMENTS:
Adopts Rules of the Circuit of the State

of Hawai#i Rule 26 verbatim. The change
eliminates the last phrase in subsection (a)
and is changed to be consistent with the
Rules of the Circuit Courts of the State of
Hawai#i.
(Amended February 8, 1996, effective April 1,

1996.)

Rule 27. PREPARATION OF MINUTES
AND DEPOSIT OF EXHIBITS.

The court shall cause minutes to be prepared for
its own use.

Immediately upon the conclusion of a
proceeding, all exhibits shall be filed and noted on
the docket sheet.

COMMENTS: 
Not changed. Does not adopt Rules of

the Circuit Courts of the State of Hawai#i
Rule 27 because it refers to case folios
which are not used in District Court.
(Amended February 8, 1996, effective April 1,

1996.)
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Rule 28. DISMISSAL FOR WANT OF
SERVICE.

A diligent effort to effect service shall be made
in all actions. An action or claim may be dismissed
sua sponte with written notice to the plaintiff if no
service is made within 12 months after the action or
claim has been filed.  Such dismissal may be set
aside and the action or claim reinstated by order of
the court for good cause shown upon motion duly
filed not later than 10 days from the date of the order
of dismissal. 

COMMENTS:
Adopts Rules of the Circuit Court of the

State of Hawai#i Rule 28 with only one
change: it clarifies that a Rule 28 dismissal
is without prejudice. This amendment
shortens the time period from 12 months to
6 months. It is done for consistency
purposes. There is no logical reason why
the time period should be longer in District
Court.
(Amended February 8, 1996, effective April 1,

1996; further amended November 27, 2007, effective
January 1, 2008; further amended November 1,
2010, effective January 1, 2011.)

Rule 29. DISMISSAL FOR WANT OF
PROSECUTION IN DEFAULT
CASES.

An action may be dismissed with prejudice sua
sponte with written notice to the parties for want of
prosecution where all defendants are in default and
if the plaintiff fails to obtain entry of default or fails
to apply for entry of judgment within 6 months after
all defendants are in default.  Such dismissal may be
set aside and the action reinstated by order of the
court for good cause shown upon motion duly filed
not later than 10 days from the date of the order of
dismissal.

(Amended November 27, 2007, effective January
1, 2008.)

Rule 30. QUESTIONS AND ADMISSIONS.
(a) Objection by party. The party objecting to

a question shall serve an answer thereto within 10
days after receiving notice of the court's order
overruling the objection, unless otherwise ordered
by the court. Answers or objections to questions

pursuant to Rule 33 of the District Court Rules of
Civil Procedure shall identify and quote each
question in full immediately preceding the statement
of any answer or objection thereto. Motions to
compel answers to specific questions shall also
identify and quote each question or response in full
or attach a copy thereof. Responses and objections to
requests for admissions pursuant to Rule 36 of the
District Court Rules of Civil Procedure shall identify
and quote each request for admissions in full
immediately preceding the statement of any answer
or objection thereto.

(b) Form. Questions and requests for
admissions served pursuant to Rule 33 and Rule 36,
District Court Rules of Civil Procedure, shall
provide reasonably sufficient space for the answer
after each question or request. Two sets of the
questions or requests for admissions shall be served
upon the adverse party. Those questions shall not
exceed 60 in number, counting any sub-parts or
sub-questions as individual questions, without prior
leave of court.

COMMENTS:
Adopts Rules of the Circuit Court of the

State of Hawai#i Rule 30 with changes in
reference from the Rules of the Circuit
Courts of the State of Hawai#i to the Rules
of the District Courts of the State of
Hawai#i. Furthermore, when dealing with
motions to compel, it was felt that allowing
a party to attach a copy thereof was an
easier and more convenient way to
accomplish the same result.
(Amended March 16, 1984, partly effective

March 16, 1984, fully effective May 1, 1984; further
amended, February 8, 1996, effective April 1, 1996;
further amended December 6, 1996, effective
December 6, 1996.)
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Rule 31.  PROCEEDINGS NOT GOVERNED
BY DISTRICT COURT RULES OF
CIVIL PROCEDURE.

(a) Procedure. Except as otherwise provided by
statute or by other rules of court, where a civil
proceeding is not governed by the District Court
Rules of Civil Procedure:

(1) The proceeding shall be commenced by
petition;

(2) The petition shall be verified by the oath of
the petitioner, or someone on the petitioner's behalf,
deposing to the best of the petitioner's knowledge
and belief;

(3) Service of the petition and order to show
cause and any other process or order shall be made
as provided by the District Court Rules of Civil
Procedure;

(4) A return to the petition shall be made within
the time ordered by the court, and if it presents an
issue of fact, shall be supported by oath;

(5) The court may designate and order that any
one or more of the District Court Rules of Civil
Procedure shall be applicable in such case.

COMMENTS:
Adopts Rules of the District Courts of the State
of Hawai#i Rule 31 with changes to gender
neutral language.
(Amended February 8, 1996, effective April 1,

1996.)

Rule 32. INAPPLICABILITY OF RULES.
To the extent that there is any conflict between

these rules and the District Court Rules of Civil
Procedure, the Rules of the Small Claims Division of
the District Court, or the Hawai#i Rules of Penal
Procedure, the latter shall prevail.

COMMENTS:
Not changed.

Rule 33. PROCEDURES IN THE DISTRICT
COURT OF THE FIRST CIRCUIT
FOR CRIMINAL AND TRAFFIC
CASES.

This rule shall apply to criminal and traffic cases
in the district court of the first circuit.

(a) Request for discovery; motion to compel
discovery. 

(1) If discovery is sought of the kinds of
materials that would be discoverable in circuit court
felony cases as of right pursuant to Rules 16(b) and
16(c) of the Hawai#i Rules of Penal Procedure, a
request for informal discovery shall be made directly
to the opposing side within 21 days after the
defendant's plea of not guilty, provided that the court
for cause shown may extend the time for filing a
request in a given case, and further provided that the
administrative judge may by general order direct that
in all criminal and traffic cases, or in specified types
of cases, requests for discovery may be made within
a given number of days exceeding 21 days after plea.
A request for discovery shall be in writing, shall cite
the authority for the discovery and shall list the
specific materials being sought. Unless otherwise
ordered, the request shall not be filed with the court.

(2) If a timely request for discovery is
unsuccessful, a motion to compel discovery may be
filed, showing materiality and reasonableness of the
requested discovery pursuant to Rule 16(d) of the
Hawai#i Rules of Penal Procedure and seeking
pursuant to that rule a discretionary order
compelling discovery. Unless otherwise ordered for
good cause shown, a motion to compel discovery
shall establish that a previous timely request for
discovery was made. The motion shall be filed
within the time provided in subsection (b) of this
rule.

(b)  Pretrial motions governed by Rule 12 of
the Hawai#i Rules of Penal Procedure; time for
filing. 

(1) Pretrial motions in the nature of those
motions enumerated in Rule 12(b) of the Hawai#i
Rules of Penal Procedure, such as but not limited to
motions to compel discovery and motions to
suppress, but not including motions in limine made
at the date and time of trial of the matter, shall be
made in writing and filed with the clerk of court,
unless made orally with the permission of the court
during another pretrial hearing in the case. In
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IN THE SUPREME COURT OF THE STATE OF HAWAI'I
 


In the Matter of the
 


RULES OF THE DISTRICT COURT OF THE STATE OF HAWAI'I
 


ORDER ADOPTING AND AMENDING RULES OF
 
THE DISTRICT COURT OF THE STATE OF HAWAI'I
 


(By: Recktenwald, C.J., Nakayama, Acoba, Duffy, and McKenna, JJ.)
 


IT IS HEREBY ORDERED that Rule 1.1 is adopted, and
 


Rules 2, 2.2, 3, 5, 6, 21, 23, 25, and 32 are amended, of the
 


Rules of the District Court of the State of Hawai'i, effective 


June 18, 2012, as follows (deleted material is bracketed and
 


stricken; new material is underscored):
 


Rule 1.1.	 INTERPRETATION; EFFECTS OF E-FILING AND 
AUTOMATION. 


(a)  Interpretation and enforcement of rules.  These rules shall be 
read and construed with reference to each other, the Hawai'i Electronic Filing 
and Service Rules, and the Hawai'i Court Records Rules.  In any conflict 
amongst the Rules of the District Court of the State of Hawai'i, the Hawai'i 
Court Records Rules, and the Hawai'i Electronic Filing and Services Rules, the 
Hawai'i Electronic Filing and Service Rules shall prevail. 
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(b)  Effect of Hawai'i Electronic Filing and Service Rules. 
Documents filed and notices given in accordance with the Hawai'i Electronic 
Filing and Service Rules shall be deemed to comply with any filing or notice 
requirements of any part of these Rules of the District Courts of the State of 
Hawai'i. 


Notwithstanding any language in these Rules of the District Courts of 
the State of Hawai'i requiring the filing or service of additional paper copies of 
documents, such copies are not required for documents filed through the 
Judiciary Electronic Filing System (JEFS). 


(c)  Effects of automation on processes and procedures.  Duties set 
out in these rules may be performed by automation. 


(d)  Conflicts with other rules of court.  To the extent there is conflict 
between these rules and the District Court Rules of Civil Procedure, the Rules of 
the Small Claims Division of the District Court, or the Hawai'i Rules of Penal 
Procedure, the latter shall prevail. 


Rule 2. FILING PROCEDURE BY THE CLERK. 
(a)  Case number. Upon the filing of the initial pleading or other 


[papers]documents, and before the issuance of process, the clerk shall assign a 
number to such proceeding. All subsequent pleadings and [papers]documents to 
be filed shall bear the number assigned to the initial [papers]documents, which 
shall appear on the first page. 


(b)  Stamp by clerk. For conventionally filed documents, t [T]he clerk 
shall promptly stamp the time and date upon all [papers]documents filed. 


(c)  Docket entry and filing. Upon the filing of any [civil] 
[papers]document, an appropriate entry shall be made in a docket sheet kept for 
each case. A “docket sheet” may be an electronic record within a court 
maintained computer. 


(d)  Service of pleadings and other [papers]documents. 
(1)  FILING: ORIGINAL KEPT ON FILE; COPIES FOR SERVICE. For 


conventionally filed documents and s[S]ubject to subsection (2) of this 
subsection (d)[,] pertaining to questions and other discovery [papers] documents, 
when a pleading or other [paper] document requiring service is presented for 
filing, the original shall be accompanied with a sufficient number of copies for 
service. The original shall be kept on file by the clerk.  For conventionally filed 
documents and those parties not registered with JEFS, s[S]ervice may be made 
with the certified copy or copies of the [papers] documents together with the 
certified copy or copies of the summons, and the serving officer shall make proof 
of service to the court promptly by returning the original summons to the clerk. 


(2)  SERVICE AND FILING OF QUESTIONS AND OTHER DISCOVERY 


[PAPERS]DOCUMENTS. Unless otherwise provided by the Hawai'i Electronic 
Filing and Service Rules, t[T]he filing of questions and other discovery 
[papers]documents shall be governed by Rule 5 of the District Court Rules of 
Civil Procedure. If conventionally served, a [A] party seeking admissions or 
answers to questions shall serve [two] 2 copies of the request for admissions or 
questions upon the party from whom the admission of answers are sought. 


. . . 
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(f)  Place of filing; assignment to division. Except as provided by the 
Hawai'i Electronic Filing and Service Rules, [P]pleadings and [papers] 
documents for filing shall be presented to the office of the clerk[, except as 
otherwise directed by the court]. The clerk shall furnish certified copies of all 
[papers] documents filed if so requested at the time of filing.  The administrative 
judge may designate the division to which a case or class of cases may be 
assigned. 


(g)  Electronic filing of documents submitted on paper; filing date 
and time preserved.  Pursuant to Rule 2.5 of the Hawai'i Electronic Filing and 
Service Rules, the clerk shall electronically file any paper document submitted to 
the clerk.  The receipt date and time reflected on the conventionally filed 
document and subsequently filed in JIMS shall be deemed the filing date for all 
purposes under any of the Hawai'i Rules of Court.  Once electronically filed, the 
clerk shall not retain the paper document. 


Rule 2.2. COSTS AND FEES TO BE COLLECTED BY THE CLERK. 
The clerk shall collect costs and fees provided by Chapter 607 of the 


Hawai'i Revised Statutes except that the clerk shall collect the amounts specified 
herein as follows: 


1. For copies of any document in any public record maintained by the 
clerk: 


a. [i]In the clerk’s office:  [i.]$1.00 for the first page and [ii.]$.50 for 
each additional page 


b. [i]In an off-site storage location:  $5.00 plus usual copying charge 
c. [o]On microfilm: 
i.  $5.00 when provided by the clerk plus $1.00 per page 
ii.  $1.00 per page when obtained via self-service 
2. For telefaxing of any document in any public record, the applicable 


charges plus: 
i. [w]Within Hawai'i:  $2.00 first page and $1.00 each additional page 
ii  [o]Outside Hawai'i, within the United States (including American 


Samoa, Guam, and the Commonwealth of the Northern Mariana Islands): $5.00 
first page and $2.00 each additional page 


iii. [o]Outside the United States:  $10.00 first page and $5.00 each 
additional page 


3. For copies of audio tapes, electronic copy of any document:  $10.00 
4. For copies of video tapes:  cost of production 
5. For any expedited or rush requests (copy(ies) provided within 4 hours 


if request received before noon):  $10.00 plus all other applicable charges 
6. Ex officio filing (in addition to the usual filing fee):  $10.00 
7. Certification under seal of a copy of a pleading or other 


[paper]document subsequent to the initial filing of the pleading or 
[paper]document, except the record on appeal:  $2.00 


8. For Traffic Court Record Report (non-parking; when a report is 
available):  [i.] $1.00 for the first page and [ii.]$.50 for each additional page 
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9. For Traffic Court Record Report with clerk’s notes (non-parking; 
when a report is available):  [i.]$1.00 for the first page and [ii.]$.50 for each 
additional page. 


10. Parties to a pending case shall not be charged for the first copy of the 
court order, opinion, judgment or any other item entered in the case by the court, 
whether provided on paper or electronically. 


11. The clerk shall charge the actual cost of mailing paper copies of any 
item, provided that the parties to a pending case shall not be charged for the 
mailing of the first [paper] copy of a court order, opinion, or other item entered 
in the case by the court. 


12. The court may waive costs and fees for good cause shown. In lieu of 
copying and mailing fees, the administrative judge may authorize the clerk to 
provide copies of orders, opinions, or other items to publishing companies in 
exchange for published materials for the benefit of the court or the judiciary. 


Rule 3. FORM OF PLEADINGS AND MOTIONS. 
(a)  Form. Unless otherwise required by the Hawai'i Electronic Filing 


and Service Rules, a[A]ll pleadings and other documents[papers] to be filed shall 
be typewritten, printed, photocopied, or otherwise similarly prepared by a 
duplication process that will produce clear, permanent and legible copies, upon 
unruled, opaque, unglazed white paper of standard quality not less than [thirteen] 
13 pound weight, 8½ x 11 inches in size with a portrait orientation and each 
sheet shall have a margin [at the top and bottom of] all around of at least 1 inch 
(except as otherwise provided in paragraph (c) of this rule).  [The left-hand and 
right-hand side margin shall not be less than 1 inch.]  Such [papers]documents 
shall be typewritten in heavily inked black ribbon or printed in black. The type 
shall be standard 12 point pica or equivalent. Copies, but not originals, may be 
two-sided. The lines on each page shall be double-spaced or one and one-half 
spaced; provided, however, descriptions of real property and quotations may be 
single spaced. All pages shall be numbered consecutively at the bottom and shall 
be firmly bound together at the top. Exhibits may be fastened to pages of the 
specified size and, when prepared by a machine-copying process, shall be equal 
to typewritten material in legibility and permanency of image. Signatures and all 
other handwritten entries on papers shall be in ink. The name of the person 
signing the pleading or [paper]document shall be typed or printed in block letters 
directly below the signature. 


(b)  No flyleaf shall be attached to any [paper]document, except as 
provided by Rule 9 of the Hawai'i Court Records Rules. If filed 
conventionally, [All papers]documents shall be filed without backs. All 
documents filed[and] shall be neat, clean, legible and free of interlineations. 


(c)  Form of first page. The first page of all [papers]documents, except 
for court forms and except as provided in (d) of this rule, shall be in the 
following form: 


(1)  The space at the top left of the center of the page shall contain the 
name, code number, office address, electronic mail address, telephone, and 
facsimile number of the attorney for the party in whose behalf the 
[paper]document is filed, or of the party if appearing in person; 
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* * * 
(d)  Two pleadings filed together. Where [two] 2 or more pleadings or 


other [papers]documents are filed together, only the first page of the first 
[paper]document shall follow all of the requirements of (c) of this rule, and in 
addition thereto, there shall be listed, after the case number and before the 
character of the [paper]document, the character of all of the [papers]documents 
that are being filed together. The top of the first page of each [paper]document 
other than the first shall start with the name of the court and include the class 
and case number, the title of the cause and the character of the [paper]document, 
in appropriate spaces as set forth in (c) of this rule. 


* * * 
(g)  Filing by facsimile. When electronic filing is not required, 


[papers]documents and pleadings may be filed by facsimile transmission if 
permitted by the local administrative judge and clerk. 


(h)  Filing by mail. When electronic filing is not required, 
[papers]documents and pleadings required or permitted to be filed in the district 
courts may be filed by mail addressed to the clerk, but filing shall not be 
considered timely unless the [papers]documents are received by the clerk within 
the time fixed for filing. 


Rule 5. 	 SERVICE OF [PAPERS]DOCUMENTS AND PROOF 
THEREOF. 


(a)  Service required. In all civil actions, pleadings and 
[papers]documents shall be served either electronically, pursuant to Rule 6 of the 
Hawai'i Electronic Filing and Service Rules if the case is filed through JEFS, or, 
for conventionally served documents, as provided in the District Court Rules of 
Civil Procedure. 


(b)  Proof of service. Proof of service may either be provided 
electronically for cases filed through JEFS, or may be by written 
acknowledg[e]ment of service, by affidavit of the person making service, or by 
any other proof satisfactory to the court, unless otherwise provided by law or by 
the District Court Rules of Civil Procedure. A party who has been prejudiced by 
failure to receive due notice or to be served, or who has been prejudiced by 
reason that service was made by mail, may apply to the court for appropriate 
relief. 


Rule 6.	 WITHDRAWAL OF [PAPERS]DOCUMENTS AND 
EXHIBITS. 


For pleadings and documents in paper records, t[T]he clerk shall not 
permit [no]any pleading or [paper]document to be taken from the clerk’s custody 
except as provided by Rule 2(d) or as ordered by the court. Exhibits may be 
withdrawn on the written approval of the court against a written receipt therefor, 
and the party shall file a copy in its place unless otherwise ordered. The parties 
in all civil actions shall withdraw all exhibits not attached to the pleadings, and 
all interrogatories, answers thereto, and depositions within [one] 1 year after 
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final judgment, unless otherwise ordered. If not so withdrawn, they shall be 
deemed abandoned and may be disposed of by the clerk. 


Rule 21.	 SUBMISSION OF PROPOSED FINDINGS OF FACT AND 
CONCLUSIONS OF LAW. 


(a) The party who prevails after the presentation of evidence shall upon 
request submit to the court proposed findings of fact and conclusions of law 
pursuant to Rule 52, District Court Rules of Civil Procedure. The party required 
to prepare such proposed findings of fact and conclusions of law shall have 10 
days, unless such time is extended by the court, to draft the same and secure the 
approval as to form of opposing counsel thereon. [and deliver the original and 
one copy to the court, or, if not so approved, serve a copy thereof upon each 
party who has appeared in the action and deliver the original and one copy to the 
court.] If the form of the proposed findings of fact and conclusions of law has 
not been approved, a party served with the proposed findings and conclusions 
may within 5 days thereafter serve and deliver to the court objections and a copy 
of the objecting party's proposed findings and conclusions. The court shall 
determine the findings of fact and conclusions of law to be entered. 


If after the conclusion of all testimony, the court does not indicate which 
party has prevailed in the action, the respective parties involved may be 
requested to submit proposed findings of fact and conclusions of law. 


(b)  Cases maintained as paper records.  The prevailing party shall 
deliver the original and 1 copy to the court, or, if not so approved, serve a copy 
thereof upon each party who has appeared in the action and deliver the original 
and 1 copy to the court. 


(c)  Cases maintained in JIMS. Proposed findings and conclusions 
shall be submitted in accordance with Rule 9 of the Hawai'i Electronic Filing 
and Service Rules. 


Rule 23.	 SETTLEMENT OF JUDGMENTS AND ORDERS. 
Within 10 days after decision of the court awarding any judgment or 


order that requires settlement and approval by the court, the prevailing party, 
unless otherwise ordered by the court, shall prepare a judgment or order in 
accordance with the decision, attempt to secure the approval as to form of 
opposing parties thereon, and following such approval file it with the court 
electronically or, if the case is not within JIMS, deliver an[the] original paper 
document and [one] 1 copy to the court. If there is no objection to the form of a 
proposed judgment, or order, the party shall promptly approve as to form. In the 
event a proposed judgment or order is not approved as to form by an opposing 
party within 5 days of a written request for such approval, the prevailing party 
shall file electronically, pursuant to the Hawai'i Electronic Filing and Service 
Rules or, if exempt, shall deliver the original and [one] 1 copy to the court along 
with notice of service on all parties and serve a copy thereof upon each party 
who has appeared in the action.  If any party objects to a proposed judgment or 
order, the objecting party shall within 5 days thereafter, serve upon the 
prevailing party and deliver to the court a statement of the party's objections and 
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the reasons therefor, and the party's proposed judgment or order; and in such 
event, the court shall proceed to settle the judgment or order. Failure to file and 
serve objections and a proposed judgment or order shall constitute approval as to 
form of the prevailing party's proposed judgment or order. 


When a party objects to the proposed findings of fact, the objecting party 
must file proposed alternate findings of fact with the statement of objections. 


Rule 25. ORDER FOR TRANSCRIPT OF EVIDENCE. 
. . . 
(b)  For appeal.  The Hawai'i Rules of Appellate Procedure relating to 


transcripts, including, when applicable, Exhibit A relating to child protective 
proceedings, shall govern requests for transcripts for purposes of appeal. 


Rule 32. [INAPPLICABILITY OF RULES.] RESERVED. 
[To the extent that there is any conflict between these rules and the 


District Court Rules of Civil Procedure, the Rules of the Small Claims Division 
of the District Court, or the Hawai'i Rules of Penal Procedure, the latter shall 
prevail.] 


DATED: Honolulu, Hawai'i, April 23, 2012. 


/s/ Mark E. Recktenwald
 


/s/ Paula A. Nakayama
 


/s/ Simeon R. Acoba, Jr.
 


/s/ James E. Duffy, Jr.
 


/s/ Sabrina S. McKenna
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Rule 33 RULES OF THE DISTRICT COURTS

RDCH--16 (Release: 06/05(3))

applying Rule 12(c) of the Hawai#i Rules of Penal
Procedure, which requires that pretrial motions shall
be made within 21 days after arraignment unless
otherwise directed by the court, the administrative
judge may by general order direct that in all criminal
and traffic cases, or in specified types of cases,
pretrial motions may be made within a given number
of days exceeding 21 days after the plea of not
guilty.

(2) Pursuant to Rule 12(f) of the Hawai#i Rules
of Penal Procedure, failure by a party to make a
pretrial motion within the time specified in Rule
12(c) of the Hawai#i Rules of Penal Procedure, or
within any additional time specified by general order
of the administrative judge, or within an extension
granted by the court in a specific case, shall
constitute a waiver of any defenses, objections or
requests required to be raised prior to trial, but the
court for cause shown may grant relief from the
waiver.

(c) Form and contents of pretrial motions
and motions for continuance; service. All pretrial
motions and motions for continuance lacking the
concurrence and approval of opposing parties or
their counsel shall be in writing and supported by
affidavit, with a notice of hearing attached. Such
motions shall be served on opposing counsel not less
than 72 hours before the time specified for the
hearing, unless a different time is fixed by order of
the court. Such an order may for cause be made on
ex-parte application. Any affidavits in support of the
motion shall be served with the motion; and an
opposing affidavit may be served not less than 24
hours preceding the hearing, unless the court permits
service at some other time.

(d) Stipulated continuances of trial date. The
administrative judge may by general order direct that
stipulated motions for continuance filed up to a
specified number of days prior to trial shall be
deemed approved without the express approval or
signature of the court. Stipulated motions for
continuance filed after the date specified in any such
general order shall be effective only if expressly
approved by the court. Any stipulation for
continuance shall comply with Rule 19(b) of these
rules by specifying the currently scheduled trial date
and by reciting the dates of any previous
continuances.

COMMENTS: 
Not changed.

(Added May 13, 1986, effective June 1, 1986.)
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RULES OF THE DISTRICT COURTS Appendix  B 

APPENDIX B
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Appendix B RULES OF THE DISTRICT COURTS 

State of Hawai�i – Notice of Parking Infraction(s) 

In the District Court of the ________ Circuit 

CITATION NO: xDTP-xx-xxxxxx 

COMPLAINT: The undersigned officer, on behalf of Plaintiff State of 
Hawai�i, states that he/she has reasonable grounds to believe and 
does believe that on the date, at the time, and under the conditions 
indicated, the vehicle identified below was unlawfully parked in 
violation of the section(s) of the Hawai�i Revised Statutes (HRS), the 
________________________________, and/or the Hawai�i 
Administrative Rules (HAR) noted. 

VEHICLE INFORMATION 

LICENSE PLATE/VIN STATE 

M AKE M ODEL TYPE COLOR YEAR 

NAM E OF OPERATOR 

NAM E OF REGISTERED OW NER(S)  

OPERATOR LICENSE NO.  STATE 

ADDRESS OF OPERATOR   (Street Num ber and Nam e) 

CITY STATE ZIP CODE 

ADDRESS OF REGISTERED OW NER(S) (Street Num ber and Nam e) 

CITY STATE ZIP CODE 

COM PANION CITATION(S)/NOTICE(S) (list citation no.) 

DETAILS REGARDING THE INFRACTION(S) CHARGED 

DATE  (Month/Day/Year) TIM E  DISTRICT BEAT 

LOCATION OF INFRACTION(S)  M ETER NO.  

ISSUING OFFICER : If c iting an Abandoned or Derelict Vehicle, note the 

circum stances below. Otherwise, com pletion of DIAGRAM and COMMENTS 

sections are optional. 

DIAGRAM  - Vehicle should be represented by a 

OFFICER’S COMMENTS 

PARKING INFRACTION(S) COMMITTED & MONETARY 

ASSESSMENT(S) PAYABLE (INCLUDING FEES) 

COMPLAINING OFFICER INFORMATION 

PRINT RANK, FIRST INITIAL, & LAST NAM E  ID  NO.  

OFFICER’S SIGNATURE DATE OF ISSUANCE 

NOTE TO DEFENDANT : Please read the instructions below carefully, then 

com plete and return your Answer to this Notice (tear-away flap on the preprin ted 

envelope), along with any payment or written statem ent in support of your Answer, 

within 21 calendar days from  the date of th is Notice, either by mail, in person, via 

the Internet, or by telephone. If you choose to m ail an Answer, paym ent, or written 

statem ent, please use the preprinted envelope, seal the contents, affix postage, and 

be sure your m ailing is postm arked within 21calendar days from  the date of this 

Notice. The Post Office will not deliver without proper postage. Please calculate the 

total amount due by adding the m onetary assessments for each infraction. 

RDCH--36 (Release: 06/09) 



  

 

             

  

   

  

       

   

       

    

     

   

 

   

 

   

 

 

   

 

 

  

    

 

      

   

RULES OF THE DISTRICT COURTS 	 Appendix B 

State of Hawai�i – Notice of Parking Infraction(s) 

In the District Court of the ________ Circuit 

IMPORTANT INSTRUCTIONS REGARDING YOUR NOTICE OF 
PARKING  INFRACTION(S) 

This Notice of Parking Infraction(s) (Notice) charges you with com m itting one or 

m ore civil traffic (parking) infractions. YOU MUST AN SW ER THIS NOTICE 

W ITHIN 21 CALENDAR DAYS FROM  THE DATE OF THIS NOTICE by 

choosing Option 1, 2, or 3, below. If you do not answer within 21 calendar days 

from  the date of this Notice, the court will enter a default judgm ent against you for 

the total am ount of m onetary assessm ents and fees indicated on this Notice. If 

you fail  to  tim ely  pay the default  judgm ent,  late  fees and other  costs  will be 

assessed, your account may be referred to a collection agency, you m ay be 

charged for collection costs, and any state tax refund owed to you m ay be used 

to pay your obligations. The court m ay also order a registration stopper, preventing 

you from  acquiring/renewing your motor vehicle registration, or from  transferring 

title  to the m otor vehicle, until all obligations are paid in full. YOU MUST TAKE 

ACTION W ITHIN  21 CALENDAR DAYS FROM  THE DATE OF THIS NOTICE 

TO AVOID ENTRY OF DEFAULT JUDGM ENT AGAINST YOU. 

OPTION 1: ADMIT & PAY 
If you adm it com m itting the parking infraction(s), com plete, sign, and date the 

Answer to Notice (tear-away flap on the preprinted envelope) and return it with the 

total amount due and your copy of this Notice. You may pay by mail, using the 

preprinted envelope; in person a t any district court; via the Internet; or by 

telephone. A $25 service fee will be charged for dishonored payments. 

•	  By Mail – Your Answer to Notice, paym ent, and copy of this Notice m ust be 

postm arked within 21 calendar days from  the date of this Notice. DO NOT 

SEND CASH . Im printed checks or m oney orders (U .S. dollars only, payable 

to “DISTRICT COURT”) and credit or debit cards (MasterCard & VISA) are 

accepted. 

•	 In Person – Pay at any district court statewide within 21 calendar days from 

the date of this Notice. Counter service hours for Honolulu District Court, 

Traffic Violations Bureau are 8:00 a.m . to 4:00 p.m . on Mondays, Tuesdays, 

Thursdays, and Fridays, and 8:00 a.m . to 9:00 p.m . on W ednesdays. Counter 

service  hours  for  all  other  district  courts  (except Hana, Puna, Ka�u, Ham akua, 

and North Kohala) are 8:00 a.m . to 4:00 p.m . Monday through Friday. All 

district courts are closed on state holidays. Cash, im printed checks and 

m oney orders (U.S. dollars only, payable to “D ISTRICT COURT”), and credit 

or debit cards (MasterCard & VISA) are accepted. 

•	 Via Internet – Pay via the Internet at http://www.courts.state.hi.us (C lick on 

“Pay Fines”) w ithin 21  calendar days from  the date of this Notice. Credit or 

debit cards (MasterCard & VISA) are accepted. 

•	 By Telephone – Call 1-800-679-5949 within 21 calendar days from  the date 

of this Notice. Credit or debit cards (MasterCard & VISA) are accepted. 

OPTION 2: DENY 
If you deny com m itting the parking infraction(s), you m ay either (1) request a 

hearing and appear in person to contest the infraction(s), or (2) subm it a written 

statem ent explaining the grounds on which you contest the infraction(s). In either 

event, you m ust complete, sign, and date the Answer to Notice (tear-away flap on 

the preprinted envelope) and return your Answer to Notice, your copy of this 

Notice, and any written statem ent, within 21 calendar days from  the date of this 

Notice, either by mail, using the preprinted envelope, or in person at any district 

court. 

•	  Contest in Person – If you request a hearing to contest the infraction(s) in 

person, the court will notify you (or the registered owner of the vehicle) in 

writing of the date, tim e, and location of the hearing. You m ust appear at the 

hearing to explain the grounds on which you contest the infraction(s). If you 

want the issuing officer or any other witness present at the hearing, you m ust 

request a subpoena from  the district court at least 10 days before the hearing 

date, have the subpoena served, and pay m ileage/witness fees required to 

effectuate service. If you fail to appear at the hearing, the court m ay enter a 

default judgm ent against you for the total am ount of m onetary assessments 

and fees indicated on this Notice. DO NOT SUBMIT PAYM ENT W ITH YOUR 

HEARING REQUEST. You will be notified of the judge’s decision after the 

hearing. If you disagree with the judge’s decision, you may request a trial. 

•	 Contest By W ritten Statem ent – If you subm it a written statem ent explaining 

the grounds on which you contest the infraction(s), include your nam e, 

address, operator license number, citation number, and signature on the 

statement. W hen you subm it a written statem ent with your Answer to Notice, 

no hearing will be scheduled. DO NOT SUBM IT P AYMENT W ITH YOUR 

W RITTEN STATEM ENT. You will be notified by mail of the judge’s decision. 

If you disagree with the judge’s decision, you may request a trial. 

OPTION 3: ADMIT BUT EXPLAIN MITIGATING CIRCUMSTANCES 
If you adm it com m itting the parking infrac tion(s) but wish to explain m itigating 

circum stances, you may either (1) request a hearing and appear in person to 

explain m itigating circumstances, or (2) subm it a written statem ent explaining the 

m itiga ting circumstances. In either event, you m ust com plete, sign, and date the 

Answer to Notice (tear-away flap on the preprinted enve lope) and return your 

Answer to Notice, your copy of this Notice, and any written  s tatem ent, within 21 

calendar days from  the date of this Notice, either by mail, using the preprinted 

envelope, or in person at any district court. 

•	 Explain M itigating Circum stances In Person  – If you request a hearing to 

explain m itigating circumstances in person, the court will notify you (or the 

registered owner of the vehicle) in writing of the date, tim e, and location of the 

hearing. If you fail to appear at the hearing, you m ust pay the total amount of 

m onetary assessm ents and fees indicated on th is  Notice. DO NOT SUBM IT 

PAYM ENT W ITH YOUR HEARING REQUEST. You will be notified of the 

judge’s decision after the hearing. The judge’s decision is FINAL and cannot 

be appealed. 

•	 Explain M itigating Circum stances By W ritten Statem ent – If you subm it a 

written statem ent explaining the grounds on which you contest the infraction(s), 

include your nam e, address, operator license number, citation number, and 

signature on the statem ent. W hen you subm it a written statem ent with your 

Answer to Notice, no hearing will be scheduled. DO NOT SUBM IT PAYM ENT 

W ITH YOUR W RITTEN STATEM ENT. You will  be notified by m ail  of the 

judge’s decision. The judge’s decision is FINAL and cannot be appealed. 

IMPORTANT NOTE FOR JUVENILES UNDER AGE 18 
Your parent or legal guardian m ust accompany you when appearing before the 

court and must co-sign any payment or written statem ent subm itted to the court. 

ADDRESSES FOR THE DISTRICT COURT OF THE CIRCUIT 

If you require an accom m odation for a disability when work ing 

with a court p rogram , service, or activity, please contact the 

D isability Accom m odations Coordinator at (808) 538-5121, FAX: 

(808) 538-5233, TTY: (808) 539-4853, at least ten (10) working 

days before your proceeding, hearing, or appointm ent date. 
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Appendix B 	 RULES OF THE DISTRICT COURTS 

State of Hawai�i – Notice of Traffic Infraction(s) 

In the District Court of the ________ Circuit 

CITATION NO: xDTI-xx-xxxxxx 

COM PLAINT: The undersigned officer, on behalf of Plaintiff State of Hawai�i, states 

that he/she has reasonable grounds to believe and does believe that on the date, 

at the time, and under the conditions indicated, the nam ed defendant did com m it 

the civil traffic infraction(s) noted below. 

OPERATOR INFORMATION 

LAST NAM E 	  REGISTERED OW NER 

FIRST NAM E 	  M IDDLE INITIAL(S)  

HOM E ADDRESS (Street Num ber and Nam e) 

CITY	 STATE ZIP CODE 

JUVENILE PROVISIONAL LICENSE PARENT’S NAM E  (if juvenile operator) 

OPERATOR LICENSE NO.  STATE EXP. DATE (m onth/day/year) 

DATE OF BIRTH (month/day/year)  HEIGHT  WEIGHT HAIR COLOR EYE COLOR 

CLASS CDL RESTRICTIONS U.S. CITIZEN SEX 

CONTACT PHONE NUMBER(S) SSN-last 4 Digits MILITARY SERVICE 
(optional, for identification purposes) 

EM PLOYER/SCHOOL/BRANCH OF SERVICE 

REGISTERED OWNER INFORMATION (if different from operator information) 

LAST NAM E  

FIRST NAM E 	  M IDDLE INITIAL(S)  

HOM E ADDRESS (Street Num ber and Nam e) 

CITY	 STATE ZIP CODE 

VEHICLE INFORMATION 

LICENSE PLATE/VIN	 STATE HAZ M AT 

M AKE M ODEL TYPE COLOR YEAR CM V  

TRAFFIC INFRACTION(S) COMMITTED &
 
MONETARY ASSESSMENT(S) PAYABLE (INCLUDING FEES)
 

DETAILS REGARDING THE INFRACTION(S) CHARGED
 

DATE (M onth/Day/Year) TIM E  DISTRICT BEAT 

W EATHER:  

ROAD:  

TRAFFIC:  

LIGHTING:  

NO. OF OCCUPANTS:  ADULT MALE(S) ADULT FEM ALE(S)  CHILDREN 

LOCATION OF VIOLATION 

VANTAGE POINT 

LANE OF TRAVEL 

SIGN(S) POSTED 

ACTUAL SPEED POSTED SPEED SPEED VIOLATION MEASURED BY 

G	 I W AS CERTIFIED IN THE ABOVE DEVICE G LASER DISTANCE 

G	 DEVICE/SPEEDOM ETER W AS ACCURATE, TESTED, & W ORKING 

PROPERLY 

COM PANION CITATION(S) / NOTICE(S)  (list citation/notice no.) ACCIDENT INJURY 

ACCIDENT REPORT NO.  PROPERTY DAM AGE 

OFFICER’S OBSERVATIONS (optional) 

COMPLAINING OFFICER INFORMATION 

PRINT RANK, FIRST INITIAL, & LAST NAM E  ID . NO.  

OFFICER’S SIGNATURE	  DATE OF ISSUANCE 

DEFENDANT’S ACKNOW LEDGEMENT : By signing below, I acknowledge service 

of this Notice. I understand that m y signature is not an adm ission of 

responsibility. 

Defendant’s Signature G DEFENDANT REFUSES TO SIGN 
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RULES OF THE DISTRICT COURTS 	 Appendix B 

NOTE TO DEFENDANT : Please read the instructions be low carefully, then 

complete and return your Answer to this Notice (tear-away flap on the preprinted 

envelope), along with any payment or written statem ent in support of your Answer, 

within 21 calendar days from  the date of this Notice, either by m ail, in person, via 

the Internet, or by telephone. If  you choose to m ail  an Answer, paym ent, or written 

statem ent, please use the preprinted envelope, seal the contents, affix postage, and 

be sure your m ailing is postm arked w ithin 21 calendar days from  the date of this 

Notice. The Post Office will not deliver without proper postage. Please calculate the 

total amount due by adding the m onetary assessments for each infraction. 

If you are a “PROVISIONAL LICENSE HOLDER ” or if the word “COURT” is listed 

next to an infraction that you are charged with com m itting, you are hereby directed 

to appear before the D istrict Court of the ________ Circuit  on the date and at the 

tim e and location designated below (see below for address) to answer the 

charge(s). Fa ilure to obey this Notice and Sum m ons may result in a fine, 

im prisonm ent, arrest on other charges, and/or other penalties. 

SUMMONS 

COURT LOCATION (see addresses below) 

DATE TIM E  COURTROOM 

State of Hawai�i – Notice of Traffic Infraction(s) 

In the District Court of the ________ Circuit 

IMPORTANT INSTRUCTIONS REGARDING YOUR
 
NOTICE OF TRAFFIC INFRACTION(S)
 

This Notice of Traffic Infraction(s) (Notice) charges you with com m itting one or more 

civil traffic infractions.  IF YOU ARE A “PROVISIONAL LICENSE HOLDER” OR 

IF THE W ORD “COURT” IS  LISTED NEXT TO AN INFRACTION THAT YOU ARE 

CHARGED W ITH COM M ITTING, YOU M UST APPEAR BEFORE THE DISTRICT 

COURT OF THE ________ CIRCUIT ON THE DATE AND AT THE TIM E AN D  

LO CATION DESIGNATED IN THE SUM M ONS ABOVE. Failure to appear in 

court as summ oned m ay result in your arrest for other offenses and/or 

im position of other penalties, including fines, court costs, fees, and 

im prisonm ent. 

If you are charged with com m itting an infraction with a listed m onetary 

assessm ent, you m ust answer this N otice within 21 calendar days from  the 

date of this Notice by choosing Option 1, 2, or 3, below . If you do not answer 

with in 21 calendar days from  the date of this Notice, the court will enter a default 

judgm ent against you for the total amount o f monetary assessments and fees 

indicated on this Notice. If you fail to tim ely pay the default judgm ent, late fees and 

other costs will be assessed, your account m ay be referred to a collection agency, 

you m ay be charged for collection costs, and any state tax refund owed to you m ay 

be used to pay your obligations. The court m ay also order a license stopper, 

preventing you from  acquiring/renewing your driver’s license until all obligations are 

paid in full. YOU M UST TAKE ACTION W ITHIN 21 CALENDAR DAYS FROM 

THE DATE OF THIS NOTICE TO AVOID  E NTRY OF DEFAULT JUDGM ENT 

AGAINST YOU.  

OPTION 1:  ADM IT & PAY 

If you adm it com m itting the traffic infraction(s), complete, sign, and date the Answer 

to Notice (tear-away flap  on the preprinted envelope) and return it with the total 

am ount due and your copy of this Notice. You may pay by mail, using the preprinted 

envelope; in person at any district court; via the Internet; or by telephone. A $25 

service fee will be charged for dishonored paym ents. 

•	 By Mail – Your Answer to N otice, paym ent, and copy of this Notice m ust be 

postm arked within 21 calendar days from  the date of this Notice. DO NO T  

SEND CASH . Im printed checks or money orders (U.S. dollars only, payable to 

“DISTRICT CO URT”) and credit or debit cards (MasterCard & VISA) are 

accepted. 

•	 In Person – Pay at any district court statewide within 21 calendar days from  the 

date of this Notice. Counter service hours for Honolulu District Court, Traffic 

V iolations Bureau are 8:00 a.m . to 4:00 p.m . on Mondays, Tuesdays, 

Thursdays, and Fridays, and 8:00 a.m . to 9:00 p.m . on W ednesdays. Counter 

service hours for all other district courts (except Hana, Puna, Ka�u, Ham akua, 

and North Kohala) are 8:00 a.m . to 4:00 p.m . Monday through Friday. All district 

courts are closed on state holidays. Cash, imprinted checks and m oney orders 

(U .S . do llars only, payable to “DISTRICT COURT”), and credit or debit cards 

(MasterCard & VISA) are accepted. 

•	 Via Internet – Pay via the Internet at http://www.courts.state.hi.us (C lick on “Pay 

Fines”) within 21 calendar days from  the date of this Notice. Credit or debit cards 

(MasterCard & VISA) are accepted. 

•	 By Telephone – Call 1-800-679-5949 within 21 calendar days from  the date of 

this Notice. Credit or debit cards (MasterCard & VISA) are accepted. 

OPTION 2:  DENY 

If you deny com m itting the traffic infraction(s), you m ay either (1) request a hearing 

and appear in person to contest the infraction(s), or (2) subm it a written statem ent 

explaining the grounds on which you contest the infraction(s). In either event, you 

m ust com plete, sign, and date the Answer to Notice (tear-away flap on the preprinted 

envelope) and return your Answer to Notice, your copy of this Notice, and any written 

statem ent, within 21 calendar days from  the date of this Notice, either by m ail, using 

the preprinted envelope, or in person at any district court. 

•	 Contest in Person – If you request a hearing to contest the infraction(s) in 

person, the court will notify you in writing of the date, tim e, and location of the 

hearing. You must appear at the hearing to explain the grounds on which you 

contest the infraction(s). If you want the issuing officer or any other witness 

present at the hearing, you m ust request a subpoena from  the district court at 

least 10 days before the hearing date, have the subpoena served, and pay 

m ileage/witness fees required to effectuate service. If you fail to appear at the 

hearing, the court may enter a default judgm ent against you for the total amount 

of m onetary assessm ents and fees indicated on this Notice. DO NOT SUBM IT 

PAYM ENT W ITH YOUR HEARING REQUEST.  You will  be notified of the 

judge’s decision after the hearing. If  you disagree with the judge’s decision, you 

m ay request a trial. 

•	 Contest By W ritten Statem ent – If you subm it a written statem ent explaining the 

grounds on which you contest the infraction(s), include your nam e, address, 

operator license number, citation number, and signature on the statem ent. W hen 

you subm it a written statem ent with your Answer to Notice, no hearing will be 

scheduled. DO NOT SUBMIT PAYMENT WITH YOUR W RITTEN STATEM ENT. 

You will be notified by mail o f the judge’s decision. If you disagree with the 

judge’s decision, you may request a trial. 

OPTION 3:  ADM IT BUT EXPLAIN MITIGATING CIRCUM STANCES 

If you adm it com m itting the traffic infraction(s) but wish to explain m itigating 

circum stances, you may either (1) request a hearing and appear in person to explain 

m itigating circumstances, or (2) subm it a written statem ent explaining the m itigating 

c ircum stances. In either event, you must com plete, sign, and date the Answer to 

Notice (tear-away flap on the preprinted envelope) and return your Answer to Notice, 

your copy of this Notice, and any written statem ent, within 21 calendar days from  the 

date of this Notice, either by m ail, using the preprinted envelope, or in person at any 

district court. 

•	 Explain M itigating Circum stances In Person – If you request a hearing to 

explain m itigating circumstances in person, the court will notify you in writing of 

the date, tim e, and location of the hearing. If you fail to appear at the hearing, you 

m ust pay the total am ount of m onetary assessm ents and fees indicated on this 

Notice. DO NOT SUBM IT PAYM ENT W ITH YOUR HEARING REQUEST. You 

will be notified of the judge’s decision after the hearing. The judge’s decision is 

FINAL and cannot be appealed.  

•	 Explain Mitigating Circum stances By W ritten Statem ent – If you subm it a 

written statem ent explaining the grounds on which you contest the infraction(s), 

include your nam e, address, operator license number, citation number, and 

signature on the statem ent. W hen you subm it a written statem ent with your 

Answer to Notice, no hearing will be scheduled. DO NOT SUBM IT PAYM ENT 

W ITH YOUR W RITTEN STATEM ENT. You will be notified by mail of the judge’s 

decision. The judge’s decision is FINAL and cannot be appealed.  

IM PORTANT NOTE FOR JUVENILES UNDER AGE 18 

Your parent or legal guardian must accom pany you when appearing before the court 

and must co-sign any payment or written statem ent subm itted to the court. 
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Appendix B RULES OF THE DISTRICT COURTS 

INFORM ATION ABOUT YOUR PRIVACY 

Disclosure of the last four digits of your social security num ber (SSN) on this Notice 

is optional. The last four digits of your SSN will be used for identification purposes 

in adm inistering state and federal driver’s license and m otor vehicle laws. 

ADDRESSES FOR THE DISTRICT COURT OF THE CIRCUIT 

If you require an accom m odation for a disability when working w ith a court 

program, service, or activity, please contact the Disability Accom m odations 

Coordinator at (808) 538-5121, FAX: (808) 538-5233, TTY: (808) 539-4853, 

at leas t ten (10) working days before your proceeding, hearing, or 

appointm ent date. 
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RULES OF THE DISTRICT COURTS 	 Appendix B 

State of Hawai�i – Citation for Traffic Crime(s) Arrest 

In the District Court of the ________ Circuit 

CITATION NO: xDTC-xx-xxxxxx 

COMPLAINT: The undersigned officer, on behalf of Plaintiff State of 
Hawai�i, declares under penalty of law that he/she has probable cause to 
believe and does believe that on the date, at the time, and under the 
conditions indicated, the named defendant did commit the criminal 
offense(s) noted below and that the same is true and correct to the best 
of his/her knowledge and belief. 

DEFENDANT 

LAST NAM E 	  REGISTERED OW NER 

FIRST NAM E 	  M IDDLE INITIAL(S)  

HOM E ADDRESS (Street Num ber and Nam e) 

CITY	 STATE ZIP CODE 

JUVENILE PROVISIONAL LICENSE PARENT’S NAM E  (if juvenile operator) 

OPERATOR LICENSE NO.  STATE EXP. DATE  (month/day/year) 

DATE OF BIRTH (month/day/year) HEIGHT WEIGHT HAIR COLOR EYE COLOR 

CLASS CDL RESTRICTIONS U.S. CITIZEN SEX 

CONTACT PHONE NUMBER(S) SSN-last 4 Digits MILITARY SERVICE 
(required by HRS § 803-6(c)(2)) 

EM PLOYER/SCHOOL/BRANCH OF SERVICE 

REGISTERED OWNER INFORMATION (if different from operator information) 

LAST NAM E  

FIRST NAM E 	  M IDDLE INITIAL(S)  

HOM E ADDRESS (Street Num ber and Nam e) 

CITY	 STATE ZIP CODE 

VEHICLE INFORMATION 

LICENSE PLATE/VIN	 STATE HAZ M AT 

M AKE M ODEL TYPE COLOR YEAR  CM V  

LAW(S) VIOLATED AND TRAFFIC CRIME(S) COMMITTED 

DETAILS REGARDING THE OFFENSE(S) CHARGED 

DATE  (Month/Day/Year) TIM E  DISTRICT BEAT 

W EATHER:  

ROAD:  

TRAFFIC:  

LIGHTING:  

NO. OF OCCUPANTS:  ADULT MALE(S) ADULT FEM ALE(S)  CHILDREN 

LOCATION OF VIOLATION 

VANTAGE POINT 

LANE OF TRAVEL 

SIGN(S) POSTED 

ACTUAL SPEED POSTED SPEED SPEED VIOLATION M EASURED BY 

G	 I W AS CERTIFIED IN THE ABOVE G LASER DISTANCE 

DEVICE 

G	 DEVICE/SPEEDOMETER WAS ACCURATE, TESTED, & WORKING PROPERLY 

COM PANION CITATION(S) / NOTICE(S)  ACCIDENT 

INJURY 

(list citation/notice no.) 

ACCIDENT REPORT NO.  PROPERTY DAM AGE 

OFFICER’S STATEM ENT OF FACTS 
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Appendix B RULES OF THE DISTRICT COURTS 

COMPLAINING OFFICER INFORMATION 

PRINT RANK, FIRST INITIAL, & LAST NAM E  ID  NO.  

OFFICER’S SIGNATURE DATE OF ISSUANCE 

DEFENDANT’S ACKNOW LEDGEM ENT: By signing below, I agree to appear 

before the D istrict Court of the ________ Circuit on the date and at the tim e and 

location designated below to answer the charge(s). I understand that m y 

signature is not an adm ission to the charge(s). 

Defendant’s Signature 

(Please read instructions below) G   DEFENDANT REFUSES TO SIGN 

The Defendant is hereby directed to appear before the D istrict Court of the 

________ Circuit on the date and at the tim e and location designated below (see 

below for address) to answer the charge(s). Failure to obey this C itation and 

Sum m ons may result in a fine, im prisonm ent, arrest on other charges, and/or other 

penalties. 

SUMMONS 

COURT LOCATION (see addresses below) 

DATE TIM E  COURTROOM 

State of Hawai�i – Notice of Traffic Crimes(s) Arrest 

In the District Court of the ________ Circuit 

IMPORTANT INSTRUCTIONS - READ  CAREFULLY 

This Citation for Traffic Crim e(s) Arrest (C itation) charges you with com m itting one 

or more traffic crimes, in violation of a section of the Hawai�i Revised Statutes 

(HRS), the Hawai�i Adm inistrative Rules (HAR), or the ______________________ 

___________________________________.  This Citation sum m ons you to 

appear before the District Court of the ________ Circuit to answer the 

charge(s) on the date and at the tim e and location designated in the 

Sum m ons on this Citation. Failure to appear in court as sum m oned may result in 

the forfeiture of any bail you m ay have posted, your arrest for other offenses, and/or 

im position of additional penalties, including fines, court costs, fees, and 

imprisonm ent. 

INFORMATION ABOUT YOUR COURT APPEARANCE 

Please arrive early on the date of your court hearing. If you are not present in the 

courtroom when your case is called, a bench warrant for your arrest (for contem pt 

of court, failure to appear, or other charges) may be issued, and your bail/bond may 

be forfeited. Bring this C itation to court with you, and check in with the bailiff or 

court clerk when you arrive at the proper courtroom. 

Your Rights to Trial and Counsel: Depending on the charge(s) against you, you 

m ay be entitled to a trial by jury. Additionally, if you cannot afford an attorney and 

are charged with an offense punishable by imprisonm ent, you may be entitled to 

have an attorney appointed by the court to represent you at no cost to yourself. If 

you wish to apply for legal services through the Office of the Public Defender, you 

will be required to com plete a written application. You will be inform ed of these 

rights at your court appearance. 

Driver’s License Offenses: If you are charged with operating a motor vehicle 

without a valid driver’s license (e.g. expired, suspended, or revoked license), your 

case may be dism issed by the State (prosecuting attorney) if you produce in court 

a driver’s license or other proof that you were validly licensed on the date of the 

offense (such as a certification from the Driver’s Licensing D ivision of your 

state/county). Proof of valid license will NOT be accepted at the district court 

counter; you must appear in court on the date and at the time designated on this 

C itation. 

Insurance Offenses: If you are charged with not having a valid motor vehicle 

insurance policy (HRS § 431:10C-104) or valid motorcycle/m otor scooter 

insurance policy (HRS § 431:10G-102), your case may be dism issed by the State 

(prosecuting attorney) if you produce in court proof of insurance coverage, in the 

form  of an affidavit from  an insurance com pany licensed in the State of Hawai�i, 

that the m otor vehicle or motorcycle/m otor scooter was insured on the date of the 

offense. Proof of valid insurance will NOT be accepted at the district court counter; 

you m ust appear in court on the date and at the tim e designated on this C itation. 

If You Cannot Appear in Court on the Date and at the Tim e Designated in the 

Sum m ons:  If you have a valid reason for not being able to appear in court on the 

date and at the tim e designated in the Sum m ons, you m ust file with the 

designated district court a written m otion to request a continuance of your hearing, 

either (1) by mail to the designated court at the address listed below, or (2) in 

person at the designated court at the address listed below. You must explain your 

reason(s) for requesting a continuance. The designated district court m ust 

receive your m otion for continuance no later than 48 hours prior to your 

scheduled court date and tim e . If your motion is granted, you will be inform ed of 

the new court date and tim e. If your motion is denied, you m ust appear in court as 

summ oned by this C itation. Continuance request form s are available at any 

district court or via the Internet at http://www.courts.state.hi.us. 

IMPORTANT NOTE FOR JUVENILE DEFENDANTS 

Juvenile defendants under eighteen (18) years of age must be accom panied by a 

parent or legal guardian when appearing before the court. 

INFORM ATION ABOUT YOUR PRIVACY 

Disclosure of the last four digits of your Social Security Num ber (SSN) on this 

C itation is m andatory pursuant to HRS § 803-6(c)(2). The last four digits of your 

SSN will be used for identification purposes in adm inistering state and federal 

driver’s license and motor vehicle laws, including laws governing the revocation of 

a driver’s license and proof of financial responsibility. 

ADDRESSES FOR THE DISTRICT COURT OF THE   CIRCUIT 

If you require an accom m odation for a disability when working 

with a court program , service, or activity, please contact the 

D isability Accom m odations Coordinator at (808) 538-5121, FAX: 

(808) 538-5233, TTY: (808) 539-4853, at least ten (10) working 

days before your proceeding, hearing, or appointm ent date. 
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